


TIMBERLINE COMMUNITY COLLEGE DISTRICT
OFFICE OF HUMAN RESOURCES
Draft Assignment Letter


DATE:	July 8, 2018

TO:	Josephine Moore, Head Coach – Part-time 

FROM:	Vice President, Human Resources

SUBJECT:	Stipend Employment Letter - Academic Year 2018/19

The District agrees to employ you as a Head Coach – (Part-time) for the period of July 1, 2018 through June 30, 2019.  You will be paid $15,788.50 for 347 hours for program related/ancillary duties for the 12 month period listed above. During this period you will perform the following program related/ancillary duties:

· Competition
· Recruitment of new student-athletes
· Maintenance of program and individual athlete statistics
· Review of film/game videos
· Promotion of the athletic program within the state and regionally
· Community outreach related to the program or LBCC athletic department
· Ordering and purchasing of equipment 
· Ordering and purchasing of uniforms
· Scheduling of athletic competitions
· Program related media
· Maintenance and oversight of program budget
· Management of equipment
· Scheduling of team travel and related accommodations
· Overall development of the program
· Travel to and from competitions
· Preparation for practices
· Practices that occur outside of the regular fall and spring semesters
You will be employed for this 12-month period however; the maximum number of hours per week will vary in accordance with a number of factors such as season of sport, academic semester, and winter and summer intersessions.  The chart on the next page reflects the maximum number of hours you may work per day or week for each of the specified time periods:









Head Coach Hours of Assignment – 

Fall Semester (16 weeks)
· 6.5 hours per week for program related/ancillary duties

Winter Recess/Intersession (Mon-Sat, Dec 13, 2018 – February 9, 2019 excluding holidays)
· 3 hours per day, 33 days = 99 hours for program related/ancillary duties

Spring Semester (16 weeks)
· 6.5 hours per week for program related/ancillary duties

[bookmark: _GoBack]Summer Recess/Intersession (Mon-Thurs, June 5, 2018 - August 24, 2019)
· Summer session #2 – 2 hours per day, 20 days = 40 hours for program related/ancillary duties

Employee agrees that this employment relationship is “at-will.”  The establishment of a term for this Agreement is not meant to imply, and does not create, a requirement that termination by either party must be for cause.  A contract term is set solely to establish the period during which the duties, assignment, compensation and other terms described in this Agreement will apply.  The District may, in its sole discretion, terminate this Agreement at any time without cause.

Total Annual Compensation: $15,788.50 (347 hours/$45.50 per hour)

I understand and agree to the terms and conditions outlined above.



______________________________	_____________
Head Coach	Date



______________________________	_____________
Athletic Director	Date



______________________________	_____________
Vice President, Human Resources	Date




