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COMMISSION ON ATHLETICS/CALIFORNIA COMMUNITY COLLEGE ATHLETIC ASSOCIATION CONSTITUTION AND BYLAWS 

CCCAA MANAGEMENT COUNCIL SPORT REPRESENTATIVES 

BADMINTON (W) 
Jim Spillers 
Grossmont College 
 
BASEBALL  
Rod Beilby 
Yuba College 
 
BASKETBALL (M)  
Newton Chelette 
Antelope Valley College 
 
BASKETBALL (W)  
Dan Smith 
Cerritos College 
 
CROSS COUNTRY (M/W) 
Kulwant Singh 
De Anza College 
 
FOOTBALL  
John Volek 
Sierra College 
 

GOLF (M)  
Howard Davis 
Moorpark College 
 
GOLF (W)  
Dyan Miller 
Las Positas College 
 
SOCCER (M/W) 
Debbie Cavion 
Mt. San Antonio College 
 
SOFTBALL 
Jeanne Calamar 
Cosumnes River College 
 
SWIMMING (M/W) 
Albert Gasparian 
Golden West College 
 
TENNIS (M/W) 
Jeff Nelson 
Mission College 

TRACK & FIELD (M/W) 
Joe Jennum 
Mt. San Antonio College 
 
VOLLEYBALL (M) 
Clara Lowden 
Riverside City College 
 
VOLLEYBALL (W) 
Andreas Wolf 
College of San Mateo 
 
WATER POLO (M/W) 
Kanoe Bandy 
Taft College 
 
WRESTLING  
James Forkum 
Santa Rosa Jr. College 

ACADEMIC ADVISORS FOR 
ATHLETES (Counselors) 
Evans Roderick 3C4A 
Adjunct Faculty Professor 
Mt. San Antonio College 
1100 N. Grand Ave. 
Walnut CA 91789-1399 
(626) 222-8058 
fax: 626.917.3973 
eroderic@mtsac.edu 
 
 
ATHLETIC DIRECTORS 
Bob Clement CCCADA 
Athletic Director 
West Hills College—Lemoore 
555 College Ave. 
Lemoore CA 93245 
(559) 925-3455 
fax: 559.924.1539  
robertclement@whccd.edu 
 

SPORT COACHES 
Pete Snyder 4CA 
Athletic Director 
Fullerton College 
321 E. Chapman Ave. 
Fullerton CA 92832-2095 
(714) 992-7046 
fax: 714.992.9941 
psnyder@fullcoll.edu 
 
 
 
SPORTS INFORMATION 
Jerry Hannula CCCSIA 
Asst. Athletic Director 
Saddleback College 
28000 Marguerite Pkwy. 
Mission Viejo CA 92692-3635 
(949) 582-4490 
fax: 949.347.9328 
jhannula@saddleback.edu 

AFFILATE ORGANIZATION PRESIDENTS 
ATHLETIC TRAINERS 
Mike Chisar CCCATA 
Athletic Trainer 
Diablo Valley College 
321 Golf Club Rd. 
Pleasant Hill CA 94523-9945 
(925) 685-1230 x2479 
fax: 925.687.2613 
mchisar@dvc.edu 
 
 
 
PHYSICAL EDUCATORS 
Kathy McGinnis CCCPE 
Dean Health/E.S./Athletics 
San Diego City College 
1313 Park Blvd. 
San Diego CA 92101-4787 
(619) 388-3128 
fax: 619.388.3922  
kmcginni@sdccd.edu 
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 COMMISSION ON ATHLETICS/CALIFORNIA COMMUNITY COLLEGE ATHLETIC ASSOCIATION CONSTITUTION AND BYLAWS 

SPORT COACHES ASSOCIATION PRESIDENTS 
BADMINTON 
Carol Kadingo 
Fresno City College 
1101 E. University Ave. 
Fresno CA 93741-0001 
(559) 244-2612 
fax: 559.265.5740 
carol.kadingo@fresnocitycollege.edu 

BASEBALL 
Paul Moore 
Ohlone College 
43600 Mission Blvd. 
Fremont CA 94539-0390 
(510) 659-6056 
fax: 510.659.6041 
pmoore@ohlone.edu 

BASKETBALL, MEN’S 
Shanan Rosenberg 
Foothill College 
12345 El Monte Rd. 
Los Altos Hills CA 94022-4599 
(650) 949-7007 
fax: 650.949.7114 
rosenbergshanan@foothill.edu 

BASKETBALL, WOMEN’S 
Flo Luppani 
Santa Ana College 
1530 W. 17th St. 
Santa Ana CA 92706-3398 
(714) 564-6912 
fax: 714.564.6969 
luppani_flo@sac.edu 

CROSS COUNTRY  
Pam Kelley 
Bakersfield College 
1801 Panorama Dr. 
Bakersfield CA 93305-1299 
(661) 395-4259 
fax: 661.395.4379 
pkelley@bakersfieldcollege.edu 

FOOTBALL  
Joe Early 
Palomar College 
1140 W. Mission Rd. 
San Marcos CA 92069-1487 
(760) 744-1150 x2478 
fax: 760.761.3512 
jearly@palomar.com 

GOLF, MEN’S 
Mike Green 
Mt. San Antonio College 
1100 N. Grand Ave. 
Walnut CA 91789-1399 
(909) 594-5611 x4313 
fax: 909.869.1076 
mgreen@mtsac.edu 

GOLF, WOMENS 
Larry Cook 
Bakersfield College 
1801 Panorama Dr. 
Bakersfield CA 93305-1299 
(661) 395-4266 
fax: 661.395.4379 
lcook@bakersfieldcollege.edu 

SOCCER 
Oliver Germond 
Fresno City College 
1101 E. University Ave. 
Fresno CA 93741-0001 
(559) 442-4600 x8449 
fax: 559.265.5740 
oliver.germond@fresnocitycollege.edu 

SOFTBALL CO-PRESIDENT 
Darci Brownell 
Sierra College 
5000 Rocklin Rd. 
Rocklin CA 95677-3397 
(916) 660-8110 
fax: 916.630.4554 
dbrownell@sierracollege.edu 

SOFTBALL CO-PRESIDENT 
Stephanie Reynolds 
Yuba College 
2088 N. Beale Rd. 
Marysville CA 95901-7599 
(530) 741-6865 
fax: 530.634.7705 
sreynold@yccd.edu 

SWIMMING 
Jill McCormick 
Santa Rosa Jr. College 
1501 Mendocino Ave. 
Santa Rosa CA 95401-4395 
(707) 527-4369 
fax: 707.524.1752 
jmccormick@santarosa.edu 

TENNIS 
Alec Horton 
Saddleback College 
28000 Marguerite Pkwy. 
Mission Viejo CA 92692-3635 
(949) 582-4641 
fax: 949.347.9328 
ahorton5@saddleback.edu 

TRACK & FIELD 
Gary Bluth 
Fresno City College 
1101 E. University Ave. 
Fresno CA 93741-0001 
(559) 442-4600 x8440 
fax: 559.265.5740 
gary.bluth@fresnocitycollege.edu 

VOLLEYBALL, MEN’S 
John Landicho 
San Diego Mesa College 
7250 Mesa College Dr. 
San Diego CA 92111-4998 
(619) 388-2993 
Fax: 619.388.2900 
jlandich@sdccd.edu 

VOLLEYBALL, WOMEN’S 
Laurie Nash 
Sacramento City College 
3835 Freeport Blvd. 
Sacramento CA 95822-1386 
(916) 558-2498 
fax: 916.558.2427 
nashl@scc.losrios.edu 

WATER POLO 
Chris Oeding 
Long Beach City College 
4901 E. Carson St. 
Long Beach CA 90808-1780 
(562) 938-4056 
fax: 562.938.4638 
coeding@lbcc.edu 

WRESTLING 
Larry Watanabe 
Mt. San Antonio College 
1100 N. Grand Ave. 
Walnut CA 91789-1399 
(909) 594-5611 x4725 
fax: 909.869.1076  
lwatanabe@mtsac.edu 
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COMMISSION ON ATHLETICS/CALIFORNIA COMMUNITY COLLEGE ATHLETIC ASSOCIATION CONSTITUTION AND BYLAWS 

CONFERENCE COMMISSIONERS 
BAY VALLEY 
Shirley Baskin 
2700 E. Leland Rd. 
Pittsburg CA 94565-5197 
(925) 439-2181 x3211 
fax: 925.439.4613 
sbaskin@losmedanos.edu 
 
 
BIG EIGHT 
Mike Liddell 
1423 Scottsdale Ct. 
Chico CA 95926 
(530) 321-0198  
P/fax: 530.343.7842 
liddellm@sbcglobal.net 
 
 
CENTRAL VALLEY 
C. Logan McKechnie 
2121 K St. 
Merced CA 95340-3866 
(209) 722-9911 
fax: 209.722.8822 
lmckech@aol.com 
 
 
COAST 
Dale Murray 
6500 Soquel Dr. 
Aptos CA 95003-3119 
(831) 479-6149 
fax: 831.479.6580 
damurray@cabrillo.edu 
 
 
FOOTHILL 
Dean Crowley 
13605 Terrace Pl. 
Whittier CA 90601 
(562) 698-1265 
fax: 562.698.1093 
foothillcommish@msn.com 
 
 

GOLDEN VALLEY 
Clar Appledoorn* 
17615 Pineview Dr. 
Redding CA 96003-0499 
(530) 243-0712 
fax: 530.246.7498 
capplegvc@sbcglobal.net 
*During Clar Appledoorn’s 
medical leave, please contact:  
Phil Alan Mass 
GVC Interim Commissioner 
PO Box 916 
Weed CA 96094 
(530) 938-3669 
fax: 530.938.1642 
maasgvc@yahoo.com  
 
 
ORANGE EMPIRE 
John Keever 
978 Amber Dr. 
Camarillo CA 93010 
(805) 482-1523 
fax: 805.482.1523 
oec.keever@gmail.com  
 
 
PACIFIC COAST ATHLETIC 
John Woods 
14614 Oak Knoll Ln. 
Valley Center CA 92082 
(760) 749-2065 
fax: 760.749.2065 
jwoodspcc@gmail.com 
 
 
SOUTH COAST 
Rich Kollen 
13141 Sutton St. 
Cerritos CA 90703 
(562) 239-2001 
fax: 562.926.3837 
dayofgame@aol.com 

WESTERN STATE 
Aviva Kamin 
14216 N. Biltmore Dr. 
Oro Valley AZ 85755 
(520) 818-1340 
fax: 520.818.1340 
wscaviva@aol.com 
 
 
 
 
 
 
 

 
FOOTBALL ALLIANCES 
 
NORTHERN CALIFORNIA 
FOOTBALL 
Gary Kollenborn 
827 Westmont Dr. 
Chico CA 95926 
(530) 345-1451 
fax: 530.345.1451 
gkollenborn@redshift.com 
 
SOUTHERN CALIFORNIA  
FOOTBALL 
Jim Sartoris 
2214 W. Clark Ave. 
Burbank CA 91506 
(818) 841-0446 
fax: 818.861.7955 
sartoris@glendale.edu  
 



176 July 2009 Edition 

A
p

p
e

n
d

ix
 A

 COMMISSION ON ATHLETICS/CALIFORNIA COMMUNITY COLLEGE ATHLETIC ASSOCIATION CONSTITUTION AND BYLAWS 

CONFERENCE PRESIDENTS 
BAY VALLEY 
Kevin Luckey 
Athletic Director 
Napa Valley College 
2277 Napa-Vallejo Hwy. 
Napa CA 94558-6236 
(707) 256-4514 
fax: 707.253.3220 
kluckey@napavalley.edu 
 
 
BIG EIGHT 
Bill Kaiser 
Athletic Director 
Modesto Jr. College 
435 College Ave. 
Modesto CA 95350-5800 
(209) 575-6835 
fax: 209.575.6145 
kaiserw@mjc.edu 
 
 
Coast 
Joe Morello 
Dean P.E./Athletics 
Skyline College 
3300 College Dr. 
San Bruno CA 94066-1698 
(650) 738-4293 
fax: 650.738.4160 
morelloj@smccd.edu 
 
 
FOOTHILL 
Newton Chelette 
Dean P.E./Athletics 
Antelope Valley College 
3041 W. Ave. K 
Lancaster CA 93536-5426 
Phone: (661) 722-6441 
fax: 661.722.6450 
nchelette@avc.edu 
 
 

ORANGE EMPIRE 
Tony Lipold 
Dean/Athletic Director 
Saddleback College 
28000 Marguerite Pkwy. 
Mission Viejo CA 92692-3635 
(949) 582-4645 
fax: 949.347.9328 
tlipold@saddleback.edu 
 
 
PACIFIC COAST ATHLETIC 
Jim Mecate  
Athletic Director 
Imperial Valley College 
PO Box 158 
Imperial CA 92251-0158 
(760) 355-6341 
fax: 760.355.6514 
jim.mecate@imperial.edu 
 
 
SOUTH COAST 
Dimitri Lagos 
Athletic Director 
Los Angeles Trade Tech College 
400 W. Washington Blvd. 
Los Angeles CA 90015-4181 
(213) 763-3728 
fax: 213.763.5381 
lagosdr@lattc.edu 
 
 
WESTERN STATE 
Jody Wise 
Dean/Athletic Director 
Citrus College 
1000 W. Foothill Blvd. 
Glendora CA 91741-1899 
(626) 914-8656 
fax: 626.914.8659 
oconnor@sbcc.edu 
 
 

FOOTBALL ALLIANCES 
 
 
NORTHERN CALIFORNIA 
FOOTBALL 
Mark Gritton 
Athletic Director 
West Hills College 
300 Cherry Ln. 
Coalinga CA 93210-1399 
(559) 934-2455 
fax: 559.934.0611 
markgritton@westhillscollege.edu 
 
 
SOUTHERN CALIFORNIA 
FOOTBALL 
Larry Reisbig 
Athletic Director 
Long Beach City College 
4901 E. Carson St. 
Long Beach CA 90808-1780 
(562) 938-4710 
fax: 562.938.4638 
lreisbig@lbcc.edu 
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Forms Summary 
The following instructions briefly explain the statewide forms used in the administration of 
California community college athletics. Conference commissioners have worked to develop these 
forms and are familiar with their operation. 

FORM 1, STUDENT ELIGIBILITY 

Form 1 records the initial contact with all student athletes who wish to participate on a California 
community college team. Students should not be issued equipment or allowed to practice until the 
Form 1 is accurately completed. It has been suggested that this form be administered by the college 
athletic director at a special team meeting prior to the start of practice for each sport. When 
completed, a file copy of each Form 1 should be made and the originals postmarked and forwarded to 
the conference commissioner prior to the first contest. 

The “Official Use Only” check list in the lower left hand corner gives the college administrator the 
opportunity to verify each eligibility requirement as it is met. Form 1’s accuracy and completeness 
are crucial to establishing the individual student athlete’s eligibility. It is imperative that the section, 
“List all colleges at which the potential athlete has practiced, scrimmaged, or participated in, 
including JV and varsity contests since high school” be looked at in depth. Many conference contests 
have been forfeited because Form 1 was not evaluated in detail at the campus level. 

FORM 2, STUDENT-ATHLETE TRANSFER 

Form 2 is used only if there are unanswered Form 1 questions. This is especially true for the transfer 
student. It is recommended that the Form 2 be sent to athletic departments of colleges where a trace 
is needed. Experience has shown that registrars tend to ignore this type of form. A phone call can be 
used for trace questions; however, the actual form with supporting documents must be on file at the 
home college. 

The completed Form 2 need not be sent automatically to the conference commissioner; however, it 
should be readily available upon request. Form 2 may not be used frequently, but it will be pivotal 
when considering transfer eligibility. 

FORM 3, TEAM ELIGIBILITY–INITIAL AND FINAL PARTICIPATION REPORT 

This process gives colleges a roster of participants for a given sport. Section 1, when completed, 
must be sent to the conference commissioner via the Online Form 3 System (http://
www.coasports.org/TServe/forms/) before the college’s first scheduled game, meet, or match. If a 
team is hosted in a sport, the Form 3 is sent to the commissioner of the host conference. Athletes may 
be added after the first contest, but they are not eligible to compete until their information has been 
added to the Form 3 and submitted to the conference commissioner. 

Section 2 is to be completed and sent to the conference commissioner within ten (10) days after the 
end of the competitive season. Every athlete listed on the Form 3 that has participated in a scheduled 
game, meet or match must be checked as having used a season of competition. 
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FORM 4, INJURY/ILLNESS WAIVER 

Form 4 is designed to handle appeals for waiver of Bylaw 1.8, Incapacitating Illness or Injury. All 
sections of Form 4, the “Injury/Illness Waiver Request,” the “Warning to Student Athlete,” and the 
“Medical Information Release Form” must be completed with support information included before 
the case will be considered. 

FORM 4A, REQUEST FOR APPEAL - STUDENT ELIGIBILITY 

Form 4A is designed to handle appeals for waiver of Bylaw 1, Student Eligibility. All parts must be 
completed with support information included before the case will be considered. 

FORM 4B, REQUEST FOR APPEAL - INFRACTIONS PENALTIES 

Form 4B is designed to handle appeals for waiver of Article 7.5, Due Process, Appeals, and 
Penalties. All parts must be completed with support information included before the case will be 
considered. 

FORM 4C, REQUEST FOR APPEAL - DISABILITY ELIGIBILITY 

Form 4C is designed to handle appeals for waiver of Article 7.5, Due Process, Appeals, and 
Penalties. All parts must be completed with support information included before the case will be 
considered. 

FORM 5A, PROPOSED AMENDMENT 

Form 5A is used to submit recommended Constitution and Bylaws or Championship Handbook 
changes. These requests are items that are to be placed on the conference and COA meeting agendas. 
Form 5A must be signed by the appropriate individuals and submitted to the COA/CCCAA Office by 
October 1. (See Article 8.4 and refer to instructions on Form 5A.) (Approved April 3, 2009; Effective 
July 1, 2009) 

FORM 5B, PROPOSED AMENDMENT-TO-THE-AMENDMENT 

Form 5B is used to submit recommended Constitution and Bylaws or championship handbook 
proposed amendments-to-amendments. These requests are items that are to be placed on the 
conference and COA meeting agendas. Form 5B must be signed by the appropriate individuals and 
submitted to the COA/CCCAA Office by January 15. (See Article 8.8 and refer to instructions on 
Form 5B.) (Approved April 3, 2009; Effective July 1, 2009) 

FORM 6, NOTIFICATION OF DROPPED SPORT 

Form 6 is used in the event a sport is dropped after the start of the season. 
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FORM A, REQUEST FOR INVESTIGATION 

Form A shall be submitted to the COA/CCCAA Office by the athletic director and president of the 
college making the request. Attach an objective explanation reporting the exact dates, times, and 
locations of the violations including the names of those people involved. Any other pertinent 
information should be included. 

FORM C, OUT-OF-DISTRICT STUDENT CONTACT RECORD 

Form C shall be completed by each out-of-district student upon first contact. The completed Form C 
shall be attached to the From 1 for first contact certification purposes at the time of enrollment.  

FORM D, SPORTS AUGMENTATION REQUEST FORM 

Form D shall be used when sports wish to augment their postconference competition funding. Submit 
Form D to the COA/CCCAA Office three weeks prior to the COA meeting before the season of the 
planned activity. 

FORM H, SPORTS HALL OF FAME NOMINATION 

Form H shall be completed by colleges and forwarded to the COA/CCCAA Office by October 20. A 
biographical sketch and at least three letters of recommendation on behalf of the nominee must be 
included. 

FORM M, APPEAL TO CHANGE ATHLETIC CONFERENCE MEMBERSHIP 

Form M shall be completed by the college president of a college wishing to change conference 
membership prior to the first Friday in April. 

FORM N, VOTE ON CHANGE OF ATHLETIC CONFERENCE MEMBERSHIP 

Form N shall be used as a ballot that is to be submitted by each of the college presidents of both 
conferences involved in the change of membership. 

FORM P, POSTCONFERENCE COMPETITION EVENT EVALUATION 

Form P shall be used to evaluate a postconference competition event. It should be completed within 
one week of the completion of the event. The form shall be returned to the CCCAA sports 
representative and the COA/CCCAA Office. 

FORM P-1, POSTCONFERENCE COMPETITION SPORT INFORMATION 

Form P-1 is to record the postconference competition activity of each sport. It shall be completed by 
the CCCAA sport representative for presentation at the COA meeting following the completion of 
the sport’s season. 
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FORM R-1 STATEMENT OF COMPLIANCE 

Form R-1 shall be filed with the COA/CCCAA Office by August 27, verifying that the college shall 
adhere to Constitution rules and regulations, with a copy sent to the conference commissioner, and a 
copy retained in the college president’s office on campus. Failure to file this form by the second 
Friday in September will result in the forfeiture of all completed contests. 

FORM R-2, STATEMENT OF IN-SERVICE TRAINING 

Form R-2 shall be filed with the COA/CCCAA Office upon completion of each and every in-service 
training session held throughout the year documenting that athletic staff, employees, and college 
representatives have received in-service training on the current rules and regulation according to the 
Constitution. Additionally, the college shall also send copies of all Form R-2s to the conference 
commissioner. 

FORM R-3, STATEMENT OF COMPLIANCE, NONTRADITIONAL SEASON 

Form R-3 shall be on file at each college that chooses to participate within the rules and regulations 
of Bylaw 3.17 Nontraditional Season of Sport. The form must be signed by the college president, 
athletic director, and each sport coach that wishes to participate. A copy of the R-3 must be sent to 
the conference commissioner. 

FORM S, SCHOLAR ATHLETE NOMINATION 

Form S shall be completed and forwarded to the conference commissioner by October 1 of each year. 
The required documents supporting the candidate must be included. An update of the conference 
scholar athlete’s transcripts and athletic accomplishments shall be sent to the COA/CCCAA Office 
by October 15. 

FORM T, SCHOLAR TEAM NOMINATION 

Form T shall be submitted by the conference to the COA/CCCAA Office for fall sports, except for 
men and women’s basketball, by the second Friday in April and for spring sports, plus men and 
women’s basketball, by October 15. The necessary documents supporting the teams must be 
included. 

FORM U, ACADEMIC TEAM AWARD 

Form U shall be completed and submitted to the respective sports coaches association by October 1. 
Sport coaches associations will forward the results to the COA/CCCAA Office by October 15. 

FORM X, APPOINTMENT OF VOTING DELEGATE/ALTERNATE DELEGATE 

Form X shall be completed and submitted to the COA/CCCAA Office by the Chief Executive 
Officer/President/Commissioner of the College/Conference/Affiliate Organization to identify the 
voting delegate and alternate delegate to the COA/CCCAA Annual Convention. The Form X must be 
submitted prior to February 1. 



 

STUDENT ELIGIBILITY REPORT FORM 1
SIDE 1

Complete (type or print) and send this form to your conference commissioner prior to your first contest:

                    Is this your 1st  or 2nd  
season in this sport? Your Present College  Your Present Conference  Sport This Season 

        Male               
Last Name, First, MI   Female  Social Security/ID#  Today’s Date 

                    
Present Address, Street, City, State, Zip Code  Telephone #  Date of Birth 

             
High School Last Attended, City, State, Zip Code  Last Date Attended 

Accurately account for all your time between high school graduation and the present. Beginning with the year you left high 
school, list employment dates, periods of unemployment, armed forces service, and all education institutions in which you have 
registered, including your present college. Do include summer schools. Do not include summer jobs.  

From To 
Colleges Attended or Jobs Held, City, State Mo Yr Mo Yr 

                              
                              

                              
                              
                              

                              
Including this college and this season, list all of the colleges and sports in which you have practiced, scrimmaged, or competed, 
including club sports, JV, and varsity contests since high school: (If you only practiced or scrimmaged in a sport, please state.)
Sport College Varsity, JR Varsity, Club Semester Yr 
                              
                              

                              
                              

For College Office Use Only:  

 Yes No N/A 
The signature below verifies this student’s 
eligibility to participate at this college: 

First Competition in any sport       
Enrolled in 12 units (see Bylaw 1.3)       
Individual Educational Plan on file    Coach’s Signature  Date 

Transcripts received       
Passed 24/36 semester/quarter units 
(See Bylaw 1.6)       

Has a 2.0 GPA from first participation    Athletic Director’s Signature  Date 

Satisfies the transfer rule       
       

    
Registrar or Administrative 
Representative’s Signature 

 Date 

Tracer Sent: 
Date       

Tracer Returned: 
Date         

     07/09 



 STUDENT ELIGIBILITY REPORT FORM 1
SIDE 2

Student Athlete: Please read the following sections and statements prior to signing this form. If you have questions, 
please ask the individual administering the form: 
1. I understand that in order to be eligible (Bylaw 1), a student athlete must be continuously and actively enrolled and 

attending class in a minimum of 12-credit units at his/her community college during the season of sport, 
notwithstanding other articles/bylaws of the COA/CCCAA Constitution and Bylaws. Such eligibility shall be required 
for non-conference conference, and postconference participation. 
* Of the 12 units, at least 9 shall be attempted in courses counting toward the associate degree, remediation, transfer, 

and/or certification as defined by the college catalog, and are consistent with the student athlete’s education plan. 
By the second semester or quarter of attendance and competition at a community college, the college shall certify 
that the student athlete has on file an individual education plan. 

2. I understand that Bylaw 1.5 requires that actual competition in a scheduled game, meet, or match (except scrimmages) 
in any institution above the high school level during a sports season shall be recorded as one season’s competition in 
that sport. 

3. Bylaw 1.6 requires that in order to be eligible for the second season of sport, the student athlete must complete and 
pass 24-semester/36-quarter units between seasons of competition. These units must be completed prior to the 
beginning of the semester or quarter of the second season of sport. Units completed and passed during the first season 
of sport shall be included in the calculation of the 24-semester/36-quarter unit requirement. Units from a course 
repeated to raise a grade of “D” or better shall not be counted to satisfy this second-season-of-sport unit eligibility 
rule. All units shall be completed and passed at a regional accredited postsecondary institution. 
* Of the 24-semester/36-quarter units to be completed, 18-semester/27-quarter units shall be in course work counting 

toward the associate degree, remediation, transfer, and/or certification as defined by the college catalog, and are 
consistent with the student athlete’s education plan. (See Bylaw 1.6.1.E) 

4. I have not attended class(es) at another California community college this semester/quarter. I have not participated or 
competed at another college during this season of sports. I have not attended an intercollegiate athletic class. 

5. I understand that once I have participated/competed in a COA sanctioned sport, I must maintain a minimum 2.0 GPA in 
my course work to continue to be eligible for any sport. 

6. I have never been paid for athletic competition, and I am an amateur in this sport. 
7. I understand that I may not receive financial assistance or other special privileges for my participation in athletics. 
8. I authorize college authorities to release information about my athletic and academic records, as well as my height, 

weight, and year in college, for the sole purpose of determining athletic eligibility. 
9. I understand that I may not compete or practice with any other community college. As a member of a team sport, I may 

not compete/practice with any outside team in that sport during the season of that sport. 
10. I understand that to be eligible to transfer and compete at an NCAA college I may need to register with the NCAA 

clearinghouse and meet specific transfer requirements. 
11. STATE DECORUM POLICY—I understand the following offenses will result in the stated discipline: 

A. My first offense (ejection) in a contest will result in a suspension from the following game. 
B. My second offense (ejection) will result in a suspension from all remaining contests including postconference competition. 
C. Physically assaulting or attempting to physically assault an official shall result in immediate ejection and the 

individual shall be disqualified from participation in California community college athletic activities for a period 
of sixty (60) months. 

D. Participant(s) entering the field of play from the bench in reaction to a confrontation shall be ejected and 
disciplined as in A or B. 

E. The use or possession of any form of tobacco, alcohol, and/or other controlled substances during a California 
community college-sponsored activity shall be ejected and handled as in A or B. 

12. I understand that there are special rules for student athletes. I understand and will abide by the above statements and all 
rules of athletic eligibility. My signature below certifies that the information I have given on each side of this 
form is true. Information falsely given or concealed by me will cause my college’s forfeitures of all games, meets, 
and/or matches in which I may compete, and that I may be designated ineligible for further competition. If I do not 
agree with any item above, my explanation is attached to this form. 

  
 Student Athlete’s Signature  Date 

07/09 



 

CCCAA STUDENT-ATHLETE 
TRANSFER FORM 

FORM 2

To:  Return To:  

Name:       Name:       

Title:       Title:       

Institution:       Institution:      

Address:       Address:       

City ST ZIP:       City ST ZIP:       

Email:       Email:       

Fax:       Fax:       
    
The California Community College Athletic Association (CCCAA), member Conferences and institutions review 
the eligibility record of all students who transfer to member institutions from other colleges and universities. We 
are asking for your cooperation in securing the following information for a student indicating previous attendance 
at your institution. 
 
Name of student Athlete: (First Name, Middle Initial, Last Name):  Date of Birth: (mm/dd/yy): 
             
   

Was the student enrolled and attending class? Yes  No   
If Yes—Dates

From       

Did the student transfer to your institution?   Yes  No   To       

If so, please list the student’s previous institution(s) below:   
      

Did the student participate in intercollegiate athletics practice at your institution? Yes  No  

Did the student compete in intercollegiate athletics at your institution? Yes  No  

If so, please indicate the sport and year(s) of participation (including non-championship season scrimmages):  

Sport       YR/s                            

Sport:       YR/s                            

Sport:       YR/s                            

Sport       YR/s                            

Did the student use a “red shirt” year at your institution? Yes  No  
Did the student receive a medical hardship at your institution? Yes  No  
Would this student have been academically eligible had he/she remained at your institution? Yes  No  
Would this student have been athletically eligible had he/she remained at your institution? Yes  No  

 

Name of Person Completing Form:       

Title/Position:       

Date:       

Contact Number:       
07/09 



 



 
If In-District 

HS 

Date of 
High School 
Graduation 

College Official/Signature 

Last Institution Attended 
(excluding the present) Name ID Number or SSN 

If Recruiting 
Area 
HS 

Date of 
Enrollment at 

1st College 2nd 1st 

Sport Season 

(2) Season of 
competition 

used?  
In-State 

HS 

 
If Out-Of-

State HS No Yes 

07/09 

(1) We certify that all are eligible for participation.      (1) 

Date 

(1) Prior to 1st contest 

TEAM ELIGIBILITY 
Athlete Registration/Competition Used 

FORM 3 

College Reporting Conference Sport 

Men’s 
Women’s Sport Season/Yr. 

This form is to be sent to your conference commissioner twice:  1) Prior to the first contest;  2) At the conclusion of the sport season. 

(2) We certify season of participation status.              (2) 

SAMPLE ONLY   
FORM 3 IS FILED 
ELECTRONICALLY 

WWW.COASPORTS.ORG 

 
(2) 

 Injury/
Illness 
Waiver 

Web Signed By College Administrator 





 INJURY/ILLNESS WAIVER REQUEST FORM 4
SIDE 1

Complete (type or print) both sides of this form to request reinstatement of a season of sport participation under Bylaw 1.8 as 
stated below: For appeals to all other Constitution articles, use FORM 4A. This form is to be completed by the athletic director:  
1.8.1 A student athlete may have a year of collegiate competition reinstated for reasons of medical hardship. Medical hardship is defined as an incapacity resulting 
from injury or illness that has occurred under certain specific conditions. A FORM 4, Injury/Illness Waiver Request, is filed with the conference commissioner of 
the conference in which the injury or illness occurred. The conference commissioner may approve the waiver based on the following criteria: 
A. There must have been an incapacitating injury or illness that caused the athlete to become unable to complete the season. It is not necessary for the injury or 

illness to be the direct result of the institution’s practice or game competition. 
B. The incapacitating injury or illness must be specifically defined and validated by the licensed physician who treated the athlete at the time of the injury or 

illness, and the supporting documentation must be contemporaneous and completed at the time of the diagnosis and/or treatment of the injury or illness. 
Statements written subsequent to or not from the treating medical personnel will not be acceptable. 

C. The injury or illness must have occurred prior to the beginning of the contest that begins the second half of the playing season in that sport as measured by 
the number of completed contests in that sport, excluding postconference competition. The institution’s sport schedule must accompany the FORM 4. For 
each tournament on the schedule, the institution must indicate how many contests were played. The institution must also indicate any scheduled contests that 
did not occur. 
An athlete who is injured in the first half of the season, attempts to return in the second half, and is unable to compete further as a result of aggravating the 
original injury does not qualify for the injury/illness waiver. 

D. The injury or illness must have occurred before the student participated in more than 20 percent of the institution’s completed contests in that sport, 
excluding postconference competition. The sport schedule that accompanies the FORM 4 must indicate the contests in which the athlete competed. PC and/or 
bowl game contests shall not be counted in the injury/illness number of contests. 

E. The following are to be used in determining the percent calculation under these “medical hardship waiver” provisions: 
1. Any computation of the percent limitation that results in a fractional portion of an event shall be rounded to the next whole number (e.g., 20 percent of a 

31-game basketball schedule, 6.2 games, shall be considered 7 games). 
2. The denominator shall be the institution’s completed contests in that sport, using the counting method outlined in Bylaw 1.8.1.E. 

F. Participation in scrimmages shall not count as contests in the administration of the “medical hardship waiver.” 
G. Conference championship events shall be counted as one (1) contest in determining the institution’s completed events in that sport, regardless of the number 

of days or games involved. 
H. Tournaments and multiple-team events—For the purposes of the injury/illness waiver rule only, tournaments and multiple team versus team events will be 

counted as follows: 
1. Individual sports: Any competition involving participants from more than two (2) institutions, conducted and organized as one (1) event at one (1) 

location on one (1) calendar day; (e.g., triple-dual meet in wrestling, team invitation in track or swim meet) shall count as one (1) contest, even though 
team scores against all participating institutions are kept separately, or the athlete competes against more than one (1) opponent. 

2. In individual sports, each day of an individual’s competition in a tournament or meet shall count as one (1) contest. 
3. In team sports, an institution’s participation against another institution in each contest in a tournament, doubleheader, or multiple-team engagement shall 

count as one (1) contest; (e.g., a four (4)-game baseball tournament will count as four (4) contests, three (3) games in a double-elimination basketball 
tournament will count as three (3) contests, and a six (6)-team volleyball pool will count as five (5) contests. 

I. Reinstatement of season of sport: 
1. The reinstatement of a season of sport shall be treated as if the partial season of competition never existed for athletic purposes. 
2. For academic purposes, if the reinstatement occurred in the first year of competition, that period will not affect eligibility. If the reinstatement is in the 

second year of competition, all rules of eligibility shall apply. 

Student athletes who have competed beyond the limitations above shall not be eligible for waiver of Bylaw 1.8. 
Complete both sides of this form and present it to the conference commissioner. Include the following support materials: 
1) A written statement from the licensed physician who evaluated and cared for the illness. The trainer may present additional information, but it cannot

substitute for the licensed physician’s record. The licensed physician’s record must include the dates of the injury or illness as cared for by the licensed 
physician. 

2) Up-to-date transcript(s) verifying the academic standing of the student. 
3) An official athletic schedule for the sport season clearly indicating the contests in which the student competed. 

                    

Student’s Name  Social Security or ID #  Today’s Date 

             

College  Conference 

             

Sport in Which the Incapacitation Occurred  Date When Injury or Illness Stopped Competition 

             

Opponent (If Needed)  Place of Event (if needed) 
Number of contests in which the student competed       (Per 1.8.1.H)  Is this the student’s 1st or 2nd season in this sport? 

Is the student enrolled in 12 units at this college?  Yes    No
I verify that the above statements are true, and I understand that, if granted, this request only affects my California community 

college participation. I may not have an additional year of eligibility at an NCAA college or university:
       

Student Athlete’s Signature  Date  College Athletic Director’s Signature  Date 

The reverse side of this form must be completed prior to its submission to the conference commissioner. 07/09 



 
APPEAL PROCESS WARNING FORM 4

SIDE 2

                    

Student’s Name  Social Security or ID #  Today’s Date 

             

College  Conference 

        

Sport    

WARNING TO STUDENT ATHLETE: 
It is important to understand that this appeal deals only with your athletic eligibility at a California 
community college. If you plan to continue your athletic competition at an NCAA four-year college or 
university, you will probably not receive the same consideration; and if granted, your year of additional 
eligibility may be considered as an additional year of competition by the NCAA. 

If you have any questions about this action, please contact your coach, athletic director, or conference 
commissioner before you begin your appeal for reinstatement of a season of competition in your sport. 

My signature below verifies that I have read and understand the consequences of my added eligibility 
according to NCAA rules: 

   
Student Athlete’s Signature  Date 

MEDICAL INFORMATION RELEASE FORM 

The California Community College Commission on Athletics (COA) would like to inform you that under the 
federal Health Insurance Portability and Accountability Act (HIPAA), you have the right to privacy 
regarding the sharing of your medical information. 

All medical information is confidential and will be used by authorized staff and trustees of the COA. The 
medical information used or disclosed will be specific to the injury/illness that is documented and being 
considered on this Form 4. 

My signature below verifies that I hereby recognize and waive my right to privacy and authorize the use 
of this information: 

   
Student Athlete’s Signature (Parent if Minor)  Date 

My signature below verifies that I have explained the above statement to this student: 

   
Athletic Director’s Signature  Date

F o r  O f f i c i a l  U s e :  

       Additional Year               

Date of Ruling  Granted    Denied  Conference Commissioner’s Signature  Date 

07/09 



 

REQUEST FOR APPEAL 
STUDENT ELIGIBILITY 

FORM 4A 

ATHLETIC DIRECTOR: Complete this form for an appeal which does not involve Bylaw 1.8, then forward to your conference 
commissioner. 

This case will not be heard unless submitted with the signature of the college president and the following documents: 

 Complete official transcripts of the student athlete's postsecondary record.
 A written statement from the student setting forth all supporting information and arguments. 
 A confirming statement on college letterhead written by the college athletic director or administrator.
 If applicable, physician’s statement identifying the special medical problem and the time period involved.

Other:        

 

                            
Student’s Name  ID/SSN#  Today’s Date  College 

               Men’s   1st Season of Sport 

Article/Bylaw(s) for Waiver   Sport(s) Involved   Women’s   2nd Season of Sport 

      
 Athletic Conference  

I endorse utilizing the COA’s appeal process:              
    Signature of College President  Date 

WARNING:  It is important to understand that this appeal is only for athletic eligibility at a California Community College. 
Continued athletic competition at an NCAA four-year college or university may not receive the same consideration. If granted, the 
additional year of eligibility will probably be considered an additional year of competition by the NCAA. 
I understand that in pursuing this appeal, I must comply with the 
provisions of Article 7.4 of the COA Constitution. My signature 
affirms that I have agreed to comply with the COA Constitution’s 
due process rules, and understand the consequences of my added 
eligibility according to NCAA rules. 

 

             
  Student Athlete  Date 

My signature affirms that I have explained the warning to 
the student listed above. 

 
             

I support this appeal:  Yes     No  College Athletic Director  Date 

 
Conference Commissioner’s  
Recommendation: 

 Granted      Denied               
  Date of Recommendation  Signature 
Conference Hearing Board’s  
Recommendation: 

 Granted      Denied               
  Date of Recommendation  Signature 
COA Appeals Board’s Ruling: 

 Granted      Denied               
  Date of Ruling  Signature
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REQUEST FOR APPEAL 
INFRACTIONS/PENALTIES 

FORM 4B 

ATHLETIC DIRECTOR: Complete this form for an appeal which does not involve Bylaw 1.8, then forward 
to your conference commissioner. 

 

THIS CASE WILL NOT BE HEARD UNLESS SUBMITTED WITH THE SIGNATURE OF THE COLLEGE PRESIDENT 
AND THE FOLLOWING DOCUMENTS: 

 Complete written statement of the issue being appealed including the basis for the appeal. 
In accordance with Article 7.4 of the COA Constitution and Bylaws, the undersigned appeals from the 
attached interpretation, enforcement, and/or alleged infraction (explain the action appealed from, the 
Constitution and Bylaws section(s) involved, and the dates of all relevant activities and actions):  

 A written statement setting forth all supporting information and arguments. 

 A confirming statement on college letterhead written by the college president. 

 Relevant correspondences from all sources. 

 Other:      

 

I understand that as a member of the Community College League of California, my college has bound itself to adhere 
to the COA Constitution and its other rules and regulations. I understand that in participating in this appeal, my 
college must comply with the provisions of Article 7.5 of the COA Constitution. 

                    
Name of Person Initiating Appeal  Today’s Date  College 

                    
Constitution Section(s) for Waiver  Sport(s) Involved  Athletic Conference 

I endorse utilizing the COA’s appeal process:               
 

 
Signature of College President  Date 

 

Conference Commissioner’s 
Recommendation: 

 Granted      Denied               
  Date of Recommendation  Signature 
Conference Hearing Board’s  
Recommendation: 

 Granted      Denied               
  Date of Recommendation  Signature 
COA Appeals Board’s Ruling: 

 Granted      Denied               
  Date of Ruling  Signature  

 
07/09 



 



 

REQUEST FOR APPEAL/DISABILITY 
STUDENT DISABILITY ELIGIBILITY 

FORM 4C
SIDE 1 

ATHLETIC DIRECTOR: Complete this form for an appeal that involves a request for a waiver of any provision of the 
Constitution based upon a disability, then forward to your Conference Commissioner. 

THIS CASE WILL NOT BE HEARD UNLESS SUBMITTED WITH THE SIGNATURE OF THE COLLEGE PRESIDENT 
AND THE FOLLOWING DOCUMENTS: 

 
 Complete official transcripts of the student athlete's postsecondary record. 
 A written statement from the student setting forth all supporting information and arguments. 
 A confirming statement on college letterhead written by the college athletic director or 
administrator. 
 A physician’s statement identifying the disability and the time period involved, OR a DSPS statement 
defining and supporting the appeal. 
 Other: See reverse 

                           
Student’s Name  ID/SSN  Today’s Date  College 

               Men’s 
 Women’s  

 1st Season of  Sport        
 2nd Season of Sport Article/Bylaw (s) for Waiver  Sport(s) Involved  

      

      

 

      

Athletic Conference 

I endorse utilizing the COA’s appeal process:   Signature of College President  Date 

WARNING:  It is important to understand that this appeal is only for athletic eligibility at a California community college. 
Continued athletic competition at an NCAA four-year college or university may not receive the same consideration. If granted, the 
eligibility may not be favorably considered by the NCAA and may cause a delay in the transfer to a four-year school for athletic 
competition. 

I understand that in pursuing this appeal, I must comply with 
the provisions of Article 7.4 of the COA Constitution. My 
signature affirms that I have agreed to comply with the COA 
Constitution’s due process rules, and understand the 
consequences of my added eligibility according to NCAA rules.

 

             
  Student Athlete  Date 
My signature affirms that I have explained the warning to 
the student listed above:               

I support this appeal:  Yes     No  College Athletic Director  Date 

 

Conference Commissioner’s  
Recommendation: 

 To Grant      To Deny               
  Date of 

Recommendation 
 Signature 

Disabilities Appeals Board’s  
Ruling: 

 Granted      Denied               
  Date of Ruling  Signature 
     07/09 



 

 

REQUEST FOR APPEAL/DISABILITY 

FORM 4C
SIDE 2

 
 

The following items or explanations must accompany this appeal to the COA Disabilities Appeals Board: 

 Disability Type. (e.g., mobility, visual, hearing, developmental, or psychological as it applies to a 
learning disability) 

 Date disability first diagnosed, including name and title of professional evaluating and attach a copy 
of a signed disability documentation form. 

 First disability services eligibility date on campus, including campus evaluator’s name, title and 
telephone number. 

 List functional limitations determined (including name, title of evaluator, if different from above). 
How the limits affect the student’s ability to perform the activities in question. Example: Unable to 
complete normal class load due to processing deficits; unable to complete class assignments and 
exams within the expected time limits; unable to read printed material. An explanation of how this 
relates to the appeal. 

 List academic accommodations linked to the functional limitations. Example: Allow reduced class 
load to compensate for processing deficits; provide time and one-half to complete exams and 
assignments; provide access to reader or adaptive computerized reading software. 

 Summarize history of listed accommodations used at the college. If no accommodations were 
previously used, state why, if pertinent. 

 Summarize why the disability appeal is reasonable based on the data provided, including letters of 
support from coaches, counselors and/or teachers. 

 
 

In summary, the COA Disabilities Appeals Board is interested in: 

1. Verifying appropriate documentation of the disability by a qualified evaluator. 

2. Determining disability eligibility dates and campus disability services history. 

3. Understanding the nature of the disability, including existing functional limitations and academic 
accommodations recommended and/or utilized. 

4. Making a link between the disability appeal features and the reasonableness of the appeal for the given 
set of circumstances. 
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PROPOSED AMENDMENT 
 

FORM 5A
 

 

Page 1 of 1 

Review Constitution Article 8. Open Form 5A from www.coasports.org/forms. Provide in detail the prescribed 
information. This material must be submitted electronically (emailed), with a printed, signed copy faxed or mailed to 
the Executive Director by October 1. 
 
                   
Name of Originator For (College/Conference/Sport/Affiliate Organization)  Date 

Effective Date:       Emergency      July 1, (Year)       Other        
           

Article #       Bylaw #       Sport Championship Handbook #       

Proposed Revisions (Show existing wording with proposed additions / deletions): 
 

 

Intent (Briefly state how the proposal will improve/benefit the current regulation): 
 

 

Rationale (Briefly state why the change is needed): 
 

 

Impact Regarding Gender Equity: 
 

ii 

Financial Impact (use additional pages if necessary)

 If affecting event budget: Provide existing budget and budget for proposal (include 
team/personnel travel expenses, equipment, facilities, etc.) 

 If affecting college budget: Provide dollar amount increases/decreases by category, i.e., 
change in required personnel, equipment, facilities, etc. 

 
 

Article #       Bylaw #       Sport Championship Handbook #       
 

    

Originator  President/Commissioner CCCAA Sport Representative
  For: College / Conference / Sport Coaches 

Association / Affiliate Organization 
If applicable 

 

For Office Use Only: Proposal Number ______________________  



 



    

PROPOSED 
AMENDMENT-TO-THE-AMENDMENT 

FORM 5B

 

Page 1 of 1 

 
Amendment Proposal Number       

Review Constitution Article 8. Open document from www.coasports.org/forms. Provide in detail the prescribed 
information. This material must be submitted electronically (emailed), with a printed, signed copy faxed or mailed 
to the Executive Director between November 15 and January 15. 
 
                   
Name of Originator For (College/Conference/Sport/Affiliate Organization)  Date 

Effective Date:       Emergency      July 1, (Year)       Other        
           

Article #       Bylaw #       Sport Championship Handbook #       

Proposed Revisions (Show existing wording with proposed additions / deletions): 
 

 

Intent (Briefly state how the proposal will improve/benefit  the current regulation): 
 

 

Rationale (Briefly state why the change is needed): 
 

 

Impact Regarding Gender Equity: 
 

ii 

Financial Impact (use additional pages if necessary)

 If affecting event budget: Provide existing budget and budget for proposal (include 
team/personnel travel expenses, equipment, facilities, etc.) 

 If affecting college budget: Provide dollar amount increases/decreases by category, i.e., 
change in required personnel, equipment, facilities, etc. 

 

Article #       Bylaw #       Sport Championship Handbook #       
    

Originator  President/Commissioner CCCAA Sport Representative
  For: College / Conference / Sport Coaches 

Association / Affiliate Organization 
If applicable 

 



 



 

COLLEGE NOTIFICATION 
OF DROPPED SPORT 

FORM 6 

BYLAW 1.10: “A student transferring to a California community college for academic or athletic competition purposes and who 
has previously competed in intercollegiate athletics and whose most recent competition was at another California community 
college must complete 12 units in residence prior to the beginning of the semester/quarter of competition for that college…” 

Send original to your conference commissioner and a copy to the COA office: 

                    
Athletic Director  College  Today’s Date 

                    
Conference Commissioner  Sport  Date Dropped 

If dropped after the start of the season: 

Number of contests in season       Number of contests in which team participated       

Person who conducted notification meeting for athletes       

Title       
Date of meeting          
 

LIST OF TEAM COMPETITORS 
Student Athlete’s Name ID Number Fresh Soph Student Athlete’s Name ID Number Fresh Soph 

                            

                            

                            

                            

                            

                            

                            

                            

                            

                            

                            

                            

                            

                            

                            

                            

                            

*Students MAY be eligible for waiver of Bylaw 1.10 (Transfer Rule) 07/09 

 



 



 
REQUEST FOR INVESTIGATION FORM A

SIDE 1

 

       
 Today’s Date 

             
College/Conference Requesting Investigation  Person Requesting Investigation/Position 

 
      

 

Constitution Article(s) Related to the Alleged Violation (List Article Numbers) 

I support this request: 
 Yes     No          

  Signature: Athletic Director of College Requesting Investigation  Date 

I support this request: 
 Yes     No  

  

      

  

Signature: President of College Requesting Investigation  Date 

WHENEVER POSSIBLE,  
PROBLEMS SHOULD BE RESOLVED AT THE COLLEGE AND CONFERENCE LEVELS.  

ATHLETIC DIRECTORS SHOULD FIRST CONTACT THE RESPECTIVE ATHLETIC DIRECTOR 
AND IF NECESSARY THE RESPECTIVE CONFERENCE COMMISSIONERS. 

Using the college letterhead stationery, explain the allegation in detail and submit it with this FORM A.  

Be objective and complete in your statement. 

Include specific information identifying exact times, dates, locations, and names of people involved. 

Also include any other pertinent information which will assist in the investigation. 

WHEN ALL AVAILABLE INFORMATION IS COMPLETE, PLEASE FORWARD TO: 

EXECUTIVE DIRECTOR 
COMMISSION ON ATHLETICS 

2017 O STREET 
SACRAMENTO CA 95811-5211 

* Individuals requesting an investigation will need to send their request to their respective conference. 

 07/09 



 

 
REQUEST FOR INVESTIGATION FORM A

SIDE 2

 
 

Constitution Article 7.4 defines due process procedures. In addition, if a college wishes the COA 
Executive Director to investigate an alleged Constitution and Bylaws violation, the following procedure 
will be utilized: 

Below is the procedure to be followed by the Office of the COA Executive Director’s involving cases 
initiated by the use of this FORM A, Request for Investigation: 
A. Initiators will utilize FORM A, Request for Investigation. FORM A must be submitted to the COA 

Executive Director by the athletic director and president of the college making the request. Attached with 
the form must be an objective explanation reporting the exact dates, time, locations, and names of those 
people involved. Any other pertinent information should be included. 

B. Upon receiving the FORM A and its attachments, the COA Executive Director will send copies of the 
materials and procedures to the president of the college against whom the allegation has been made and 
the conference commissioners involved. 

C. In accordance with Article 7.4 guidelines, the college will be given 48 hours to respond verbally to the 
COA Executive Director with respect to the allegations. 

D. At that time, it will be the responsibility of the COA Executive Director to use one or more of the 
following options:  

1. Accept the college’s proposal for responding to the allegation. 

2. Call upon the conference commissioner to provide advice and background information. 

3. Appoint an investigator to establish and/or clarify the facts of the case. 

4. Establish a date for a visit by the COA Executive Director with those identified as being involved in 
the case. The COA Executive Director may wish to interview all parties including students, staff, and 
any other individuals involved in the case. 

E. Upon completion of the investigation, the COA Executive Director will report the findings and 
recommendations directly to the COA Appeals Board. The COA Appeals Board may: 

 1. Grant or deny the recommendation of the COA Executive Director. 

 2. Render its own interpretation. 

 3. Impose penalties on the involved college(s), it employee(s), and/or its student(s). 

 4. Refer the matter to the COA Board for review. 

 5. Waive any provision of the Constitution and Bylaws. 

 6. Take other action which it considers necessary or appropriate. 

 

Throughout the process, Article 7.4 will be utilized. 
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OUT-OF-RECRUITMENT AREA 
STUDENT CONTACT RECORD 

FORM C
 

This form shall be completed by all student athletes who are from outside the recruitment area. 

DIRECTIONS: 

A. Have each out-of-recruitment area student complete this form at the time of or as soon as possible 
following first contact. 

B.  When the student enrolls at your college, attach this FORM C to the college’s copy of the eligibility 
FORM 1 for first-contact verification. 

TO BE COMPLETED BY THE STUDENT ATHLETE: 
(Please type or print) 

                           
Name  Phone Number  Birth Date  Today’s Date 

      
Your Current Address: Street, City, State, Zip Code 

             
High School of Last Attendance  Date of Last Attendance 

      
High School Address: Street, City, State, Zip Code 

             
List your sport (s)  List the community college(s) you would normally attend 

I hereby certify that I made the first contact with: 

       College
and that I have chosen this college without prior contact by members of the staff or persons representing the 
college. I understand that any misinformation will result in loss of eligibility and forfeiture of contests. 

    
 Signature  Date 

ATHLETIC DIRECTOR: PLEASE KEEP ON FILE AT YOUR CAMPUS. 07/09
 



 



 

REQUEST FOR 
SPORT AUGMENTATION FUNDS 

Submit completed form to: 
SPORT AUGMENTATION REQUEST 

COA/CCCAA 
2017 O ST 

SACRAMENTO CA 95811-5211 

FORM D

This form must be submitted no later than three weeks prior to the COA meeting before the 
season of the planned activity. The COA Board shall consider requests at its COA Board meeting. 

                    
Sport  Site  Date of Event 

                    
Event Manager  Submitted by  $ Amount Requested 
List below the budget plan for your postconference competition, asterisk (*) items that would be eliminated from 
the budget without support from the Sports Augmentation Account. Include your proposed budget with this form. 

ESTIMATED INCOME: (Main headings; i.e., ticket sales, sponsor) 
Source: 

1.       

2.       

3.       
 

 
Amount: 

$      

$      

$      
Total: $      

ESTIMATED EXPENSES: (Main headings; i.e., game administration, awards) 
Item: 

1.       

2.       

3.       

4.       

5.       

 
Cost: 

$      

$      

$      

$      

$      
Total $      

Amount Requested: $      

NOTE: These funds are to be returned to the Sports Augmentation Account before any reimbursements are made. 
(These funds should not be considered income—they are an expense.) 

   
Signature, Event Manager  Signature, CCCAA Sport Representative 

             
College  Date Submitted 

07/09 



 

 



 
SPORTS HALL OF FAME NOMINATION FORM H

SIDE 1

         

Last Name, First, MI  Today’s Date 

       (     )       

Home Address, Street, City, State, Zip Code  Telephone Number 

             

College Staff Representative  College 

NOMINATION FOR:    Service     OR       Athletic     RECOGNITION 

Below is Bylaw 7.3.8 providing the procedures and criteria for the nomination of candidates 
to the California Community College Sports Hall of Fame. It is important to follow each 
requirement specifically. Nominations shall be judged from the information submitted with 
this form. 

7.3.8.1 ATHLETIC NOMINATION CRITERIA 

A. The candidate must have exhibited outstanding athletic success, having achieved 
the highest level of accomplishment in his/her sport at a California community 
college and/or by continued demonstration of his/her abilities following 
California community college competition. 

B. The candidate must have exhibited outstanding qualities of leadership, 
citizenship, and academic performance. 

C. The candidate must have a strong recommendation from his/her California 
community college. 

D. A minimum of seven (7) years shall have elapsed since the completion of the 
California community college competition on which the award is based. 

 

 07/09 



 

 
SPORTS HALL OF FAME NOMINATION FORM H

SIDE 2

7.3.8.2 Service Nomination Criteria 

A. The candidate must have demonstrated efforts to improve or enhance the quality of 
athletic competition in the California community colleges. This effort shall be 
demonstrated by such service as: 

1. Participation as a member of athletic administrative bodies such as the COA, 
California Community College Athletic Directors Association, or as a sports 
chairperson, sport liaison, or in other athletic leadership endeavors. 

2. Sponsorship of state-level activities such as state sport championships or 
regional tournaments, meets, or matches involving large numbers of California 
community college athletes. 

3. An active involvement in his/her community.  This especially pertains to the 
relationship between the California community college, its sports programs, and 
the community. 

4. A minimum of five (5) years shall have elapsed since the completion of the 
most recent service on which the award is based. 

7.3.8.2.B Each candidate must have a strong recommendation from a California community 
college or from persons with knowledge of the candidate’s qualifications. 

7.3.8.3 Selection of the Sports Hall of Fame Nominees Procedures 

7.3.8.3.1 All nominations must include the following materials: 

A. FORM H, Sports Hall of Fame Nomination. 

B. A biographical sketch of the person being nominated. 

C. The recommendations of the college nominating the individual. 

D. At least three (3) letters of recommendation describing the accomplishments of the 
nominee. 

7.3.8.3.2 Nominations shall meet the following time schedule: 

A. September 1—Call for nominations for the Sports Hall of Fame shall be issued 
from the Awards Committee through the Executive Director’s office. 

B. October 20—All nomination forms must be submitted to the Executive Director. 

C. Annual Convention—The Sports Hall of Fame inductees shall be honored at the 
Annual Sports Hall of Fame Banquet, held at the Annual Convention. 
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APPEAL TO CHANGE ATHLETIC 
CONFERENCE MEMBERSHIP 

FORM M
 

This form and an accompanying letter is to be initiated by the president of the institution wishing to change 
conference membership. The president’s letter and Form M shall be sent to each of the conference’s college 
presidents, the conference commissioner, and the Executive Director notifying them of the appeal. (See 
Bylaw 5.2.)  

The appeal must be submitted prior to the first Friday in April. 
 

             
College  President’s Signature Date of Request 

            
Present Conference (A) Conference B in which membership is requested

  

 Reason for leaving Conference A:        

      

      

      

 Reason for requesting Membership in Conference B:        

      

      

      

Conference A Vote: 

 Yes      No      Abstain  

 
Signature of Conference A President 

Conference B Vote: 

 Yes      No        Abstain  

 
Signature of Conference B President 

Return form to your conference commissioner. 
Send a copy to the president of the college requesting change. 
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VOTE ON CHANGE OF ATHLETICS 
CONFERENCE MEMBERSHIP 

FORM N

 

This form  is to be completed by both affected conference commissioners (conferences A & B). One vote is 
to be cast by each conference college president. The completed form is to be forwarded to the appealing 
college president, conference college presidents, and the Executive Director by the 2nd Friday in May. 

Conference A: Present Conference 

               
Name of Conference A  Commissioner’s Signature  Date 

Total Vote of Conference A: Yes        No        Abstain        

Conference Recommendation:       

      

       
 

Conference B: Conference in which membership is requested 

      
 

 
 

      
Name of Conference B  Commissioner’s Signature  Date 

Total Vote of Conference B: Yes        No        Abstain        

Conference Recommendation:       

      

      
 

To be completed by the Executive Director’s Office: 

COA Recommendation:       

      

      

 

 

      

 

Executive Director’s Signature  Date 07/09
 



 



 

POSTCONFERENCE COMPETITION 
EVALUATION 

FORM P
SIDE 1

 

The CCCAA Management Council (MC) shall evaluate all postconference events as close to the conclusion 
of the activity as possible. The MC Sport Representative, with input from the coaches association, will make 
an evaluation report to the Postconference Competition Review Committee. In order to allow the evaluation 
report to be as specific as possible, the following questions should be answered. 

                           
Sport/Event  Date  Person Reporting  College 

Please complete and return this evaluation to the Executive Director’s office with a copy to the MC Sport 
Representative and sport coaches association president. Please answer each question with as much detail as 
possible. Use additional paper if needed. 

1. The Event (Games, Meets, or Matches) 
 a. Was your event format appropriate to provide championship competition? 

       

 b. Please explain any problems which may have affected your event: 

      

 c. What are your suggestions for the elimination of event problem(s)? 

      

2. Competition 

 a. How did the number of qualifiers affect your event? 
      

 b. How did the event schedule affect competition? 
      

 c. What are your suggestions for the improvement of competition? 

      

3. Finance 
 a. Was your planned budget realistic? 

      

 b. Were there costs you did not foresee? If so, what were they? 

      

 c. If applicable, what was the relationship with your event sponsor? 
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FORM P

SIDE 2

4. Site  
 a. Did your event site accommodate postconference competition needs? 

      

 b. Was the site easily reached by participating teams? 

      

 c. What are your suggestions for future site selection? 

      

5. Awards 

 a. Were the awards delivered on time? Were they in good condition? 

      

 b. Were the awards adequate? 

      

6. Meet Management: 
 a. What are your suggestions for the improvement of event administration? 

      

b. Did you receive guidance from your CCCAA Sport Representative or the Executive 
Director’s office? Please comment: 

      

7. Recommendations: 
a. What are your recommendations for the betterment of your sport’s postconference 

competition? 

      

 b. What advice would you give next year’s event manager? 

      

 c. Any additional comments will be appreciated! 

      

 
Return to:

 
FORM P 
COMMISSION ON ATHLETICS 
2017 O ST 
SACRAMENTO CA 95811-5211 
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POSTCONFERENCE COMPETITION 
FORMAT EVALUATION 

FORM P1
 

             
 Sport  (Indicate:  Men’s  or   Women’s) Year 

             (     )       
MC Sport Representative  College  (Area Code) Phone 

              (     )       
Coaches Association President  College  (Area Code) Phone 

RE G I O N A L S  
Format Description:       
      

Number qualifying to:     North       South        Financed by       

      

North:               
 Site(s)  Date(s) 

              (     )       
Event Manager(s)  College  (Area Code) Phone 

South:              
 Site(s)    Date(s) 

              (     )       
Event Manager(s)  College  (Area Code) Phone 

ST A T E  CH A M P I O N S H I P  

Format Description:       

      
Number qualifying from Regionals to State Championship:    

North       South        Financed by       

      

             
Site(s)    Date(s) 

                    
Event Manager(s)  College  (Area Code) Phone 

Date of Last PC Change       Date of Last Sport Championship Handbook Change       

Recommendations for Change:        

      

      Effective Date       
   

Return to: FORM P1 ♦ COMMISSION ON ATHLETICS ♦ 2017 O ST♦ SACRAMENTO CA 95811-5211 07/09
 



 



 STATEMENT OF COMPLIANCE 
FORM R-1

This statement of compliance is to verify that our college shall adhere to the  
 COA/CCCAA Constitution and Bylaws rules and regulations. 

 

The athletic administrators of our college have reviewed the contents, interpretations, and implications 
of the current Commission on Athletics (COA)/California Community College Athletic Association 
(CCCAA) Constitution and Bylaws with our staff, employees, representatives, and each person who 
works with the athletic program, with additional emphasis on rules of recruitment, eligibility, decorum, 
and sport seasons. We affirm that our representatives shall adhere to its rules and regulations. We 
understand that violations of the COA/CCCAA Constitution and Bylaws may subject our college and/or 
personnel to penalties: 

          
Administrative Representative (Type/Print)  Signature  Date (mm/dd/yy) 

          
Athletic Director, Men’s (Type/Print)  Signature  Date (mm/dd/yy) 

          
Athletic Director, Women’s (Type/Print)  Signature  Date (mm/dd/yy) 

 

This statement shall be completed and forwarded to the Office of the Executive Director, with a copy 
sent to the conference commissioner, and a copy retained on file in the president’s office on campus, by 
August 27 of each year. Failure to file this form by August 27 will result in the forfeiture of all 
completed contests. (Amended April 6, 2007; effective April 6, 2007.) 

          
President (Type/Print)  Signature  Date (mm/dd/yy) 

      
College 
 

Please forward your completed original Form R-1 to: 

(Must be postmarked on or prior to August 27) 

COA/R1 
OFFICE OF THE COA EXECUTIVE DIRECTOR 
2017 “O” ST 
SACRAMENTO CA 95811-5211
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STATEMENT 
OF IN-SERVICE TRAINING 

FORM R-2
SIDE 1

A Statement of In-Service Training shall be filed with the Office of the COA Executive Director, a copy sent to the 
conference commissioner, and a copy retained in the president’s office on campus by August 27, documenting that the 
athletic staff, employees, and representatives have received in-service training on the current COA/CCCAA 
Constitution and Bylaws and an updated Statement of  In-Service Training shall be filed as above upon completion of 
each and every in-service training meeting throughout the year. 

             
College  Date of In-Service Training 

          
Athletic Director (M) Name (print/type)  Signature  Date 

          
Athletic Director (W) Name (print/type)  Signature  Date 

After providing in-service training, please list all representatives who might have contact with student 
athletes, and have them sign and date below. 

By placing my signature below, I verify that I have received in-service training on the contents, interpretations, 
and implications of the current COA/CCCAA Constitution and Bylaws and that I have received a copy of the 
COA/CCCAA Decorum Policy as well as the recruiting policies. I affirm that as an institutional representative, 
I shall adhere to the rules and regulations of the COA/CCCAA Constitution and Bylaws, and understand that 
violations of the COA/CCCAA Constitution and Bylaws may subject myself, program, and the college to 
penalties: 

Print/Type Name Title Sport (if applicable) Signature Date 
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    

Additional signature blocks on Side 2 07/09 



 

STATEMENT 
OF IN-SERVICE TRAINING 

FORM R-2
SIDE 2

Continuation of signatures: 

After providing in-service training, please list all representatives who might have contact with student 
athletes, and have them sign and date below. 

By placing my signature below, I verify that I have received in-service training on the contents, interpretations, and 
implications of the current COA/CCCAA Constitution and Bylaws and that I have received a copy of the 
COA/CCCAA Decorum Policy as well as the recruiting policies. I affirm that as an institutional representative, I 
shall adhere to the rules and regulations of the COA/CCCAA Constitution and Bylaws, and understand that 
violations of the COA/CCCAA Constitution and Bylaws may subject myself, program, and the college to 
penalties: 

Print/Type Name Title Sport (if applicable) Signature Date 
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STATEMENT OF COMPLIANCE 

NONTRADITIONAL SEASON 

FORM R-3
SIDE 1

This statement of compliance/participation is to verify that our college shall adhere to 
COA/CCCAA Constitution and Bylaws, Bylaw 3.17, Nontraditional Season of Sport, 

and COA/CCCAA Bylaw 3.5.2 

 

Complete side 2 of this form first. 
 
This statement shall be completed and forwarded to the Office of the COA Executive
Director, with a copy sent to the conference commissioner, and a copy retained on file in the
president’s office on campus.  

 

          
President, Name (type or print)  Signature  Date 

      
College 

 

 
 
 
 
 

After completing side 2 and the above, 
please forward your completed original Form R-3 to: 

 
 

COA/R-3 
2017 “O” Street 

Sacramento CA 95811 
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STATEMENT OF COMPLIANCE 
NONTRADITIONAL SEASON 

Complete this side first. 

FORM R-3
SIDE 2

The athletic administration of our college has reviewed the contents and interpretations of the current COA/CCCAA 
Constitution and Bylaws, Bylaw 3.17, Non Traditional Season of Sports, and Bylaw 3.5.2 with our staff, employees, 
representatives, and each person who works with the athletic program. We understand that violations of the
COA/CCCAA Constitution and Bylaws shall subject our college and/or personnel to penalties. 

Name: Type/Print  Signatures:  Dates Signed: 
          
↑ Administrative Representative   ↑ Administrative Representative Signature  Date 

          
↑ Athletic Director (M)  ↑ Athletic Director (M) Signature  Date 

          
↑ Athletic Director (W)  ↑ Athletic Director (W) Signature  Date 

          
↑ Baseball   ↑ Baseball Signature  Date 

          
↑ Basketball (M)  ↑ Basketball (M) Signature  Date 

          
↑ Basketball (W)  ↑ Basketball (W) Signature  Date 

          
↑ Cross Country (M)  ↑ Cross Country (M) Signature  Date 

          
↑ Cross Country (W)  ↑ Cross Country (W) Signature  Date 

          
↑ Soccer (M)  ↑ Soccer (M) Signature  Date 

          
↑ Soccer (W)  ↑ Soccer (W) Signature  Date 

          
↑ Softball  ↑ Softball Signature  Date 

          
↑ Tennis (M)  ↑ Tennis (M) Signature  Date 

          
↑ Tennis (W)  ↑ Tennis (W) Signature  Date 

          
↑ Track & Field (M)  ↑ Track & Field (M) Signature  Date 

          
↑ Track & Field (W)  ↑ Track & Field (W) Signature  Date 

          
↑  Volleyball (M)  ↑  Volleyball (M) Signature  Date 

          
↑  Volleyball (W)  ↑  Volleyball (W) Signature  Date 

          
↑  Water Polo (M)  ↑  Water Polo (M) Signature  Date 

          
↑ Water Polo (W)  ↑ Water Polo (W) Signature  Date 

          
↑ Wrestling  ↑ Wrestling Signature  Date 
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PEPSI 
SCHOLAR ATHLETE AWARD NOMINATION 

FORM S
SIDE 1

       
COLLEGE CHECK LIST 

 Form S 
 Final Transcripts 
 3 Recommendation Letters 
 Athlete Participation Report

Have you included  
all of the above? 

Nominee: Last Name, First, MI  

       

Address: Street, City, State, Zip  

               
Telephone No.  Social Security No.   

                    
Sport(s)  Conference  Date 

Below is Bylaw 7.3 providing the procedures and criteria for the nomination of candidates to the 
Pepsi Scholar Athlete Award. It is important to follow each requirement specifically. Nominations 
shall be judged from the information submitted with this form. 

7.3 Pepsi Scholar Athlete Award 

7.3.1 Scholar Athlete Award Criteria 
A. SCHOLARSHIP - The candidate must have excelled academically with a cumulative grade point average (for 

all postsecondary work starting with the first season of competition in collegiate sports) of 3.5 or above on a 4.0 
scale in at least 36-semester or 58-quarter units of postsecondary credit. 

B. PARTICIPATION - The candidate must demonstrate outstanding citizenship characteristics. These may be 
illustrated by the candidate’s activity in athletic leadership, the holding of a student body office, or by 
participating in college and community activities that have goals of good citizenship. Candidates shall conduct 
themselves in a manner that will bring credit to the student, the institution, intercollegiate athletics, and the 
California community colleges. 

C. ATHLETICS - The candidate must have participated in at least two (2) seasons of sport at a California 
community college. Multi-sport student athletes are eligible in each sport of participation. 

D. RECOMMENDATION - The candidate must have three (3) strong recommendations from a California 
community college or from persons with knowledge of the candidate’s qualifications (one [1] including the 
athletic participation records/honors). 

7.3.2 Selection of Scholar Athlete Nominees Procedures 
Colleges of students nominated for the Scholar Athlete Award must complete the following requirements: 

A. Submit FORM S, Scholar Athlete Award Nomination, which has been completed by the student and the 
college. 

B. Submit the nominee’s final transcripts of all postsecondary work. 
C. Submit a minimum of three (3) letters of recommendation on behalf of the student. At least two (2) of the three 

(3) letters must be from college faculty or administration that represent different institutional divisions. One (1) 
letter must include a summary of the nominee’s athletic participation records within the recommendation letter. 
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PEPSI SCHOLAR ATHLETE AWARD NOMINATION FORM S
SIDE 2

D. Nominations shall meet the following time schedule: 
1. October 1 - College nominees must be to the conference commissioner’s office. 
2. October 15 - Conference nominees must be to the Office of the COA Executive Director including the 

following: 
a. The nominee’s final spring semester transcripts. 
b. A summary of all the nominee’s athletic records, including most recent spring accomplishments. 

3. State awards will be announced prior to March 1 of each year. 
4. Awards will be presented at the COA/CCCAA Annual Convention. 

7.3.3 The Scholar Athlete Award criteria shall be evaluated by all selection committees using the following 
weighted standards: 

A.  SCHOLARSHIP: 40 percent 
B. PARTICIPATION (in activities other than intercollegiate athletics that demonstrate good citizenship while 

enrolled in the community college): 15 percent 
C. RECOMMENDATIONS: 15 percent 
D. ATHLETICS: 30 percent 

7.3.4 COLLEGE SCHOLAR ATHLETE AWARD — Each college will nominate students as candidates for their 
Conference Scholar Athlete Award. By being placed in nomination, the student shall automatically be the 
recipient of the College Scholar Athlete Award. The college nomination procedure shall be as follows: 

A. Nominations shall be open to all student athletes who meet the criteria for the Scholar Athlete Award. 
B. The college screening committee of three (3) people shall consist of the college voting representatives to the 

conference as defined in Article 5.3.3. 
C. One (1) female and one (1) male nominee shall be selected as the college nominee to the conference. The 

names of the nominees shall be forwarded with the necessary materials to the conference commissioners by 
October 1 of each year. 

7.3.5 CONFERENCE SCHOLAR ATHLETE AWARD 
A. Each conference shall nominate candidates for this award. Nominees who have participated in football only 

conferences shall be considered by the colleges’ all sport conference for the award. 
B. Conferences shall designate a Scholar Athlete Award screening committee of six (6) people, made up of 

two (2) representatives from each category and identified in Article 5.3.3. The conference committee shall 
represent as many conference colleges as possible. 

C. Conferences with fewer than twelve (12) member colleges shall nominate one (1) female and one (1) male 
scholar athlete to represent the conference for statewide consideration. Conferences with twelve (12) or 
more colleges shall nominate two (2) female and two (2) male scholar athletes to represent the conference 
for statewide consideration to be forwarded to the Executive Director by October 15 of each year. 

D. Conference nominees shall include final spring semester transcripts and a summary of the nominee’s spring 
activities and accomplishments. 

7.3.6 STATE SCHOLAR ATHLETE AWARD — The Awards Committee shall select one (1) female and one (1) 
male as State Scholar Athlete Award winners. 

A. At each step in the selection process, nominees shall be appropriately honored for their achievement as 
college, conference, and state scholar athletes. 

B. A State Scholar Athlete Honor Roll has been established to include and recognize all conference nominees 
for the State Scholar Athlete Award. This Honor Roll is kept and updated yearly by the Office of the COA 
Executive Director. 

C. Appropriate awards emblematic of the high stature of this achievement shall be presented to the winners of 
the State Scholar Athlete Award. 
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SCHOLAR TEAM AWARD NOMINATION FORM T

SIDE 1

             
COLLEGE CHECK LIST 

 Form 3 
 Highest 2 or 5 percent * 
 Lowest 2 or 5 percent* 
 Recommendation Letters (2) 
 Team Record Summary 
 Form T, Sides 1 and 2 
* With transcripts 

Have you included all of the 
above? 

College  Date 

        
Conference   

                    
Sport  Men or  Women  Total No. of  Team Members  Cumulative GPA
       

Below is Bylaw 7.3.7 providing the procedures and criteria for the nomination of candidates to the Scholar 
Athlete Award. It is important to follow each requirement specifically. Nominations shall be judged from the 
information submitted with this form: 

7.3.7   SCHOLAR TEAM AWARD 
7.3.7.1  SCHOLAR TEAM AWARD CRITERIA 

A. SCHOLARSHIP: 80 points maximum. To qualify, all team members listed on Form 3 who have completed and used a season of 
sport, must have excelled academically with a total team GPA of 3.0 on a 4.0 scale. To be eligible for the award, 80 percent of the 
team members on the final Form 3 must have completed 12 or more units (full-time student status) for the semester. 

B. ATHLETICS: 20 points maximum. The team shall have completed the season of sport and shall have demonstrated better than 
average accomplishments in intercollegiate athletic competition. 

C. RECOMMENDATION: The team shall have a strong written recommendation from its college personnel of choice. 
7.3.7.2   SELECTION OF SCHOLAR TEAM AWARD NOMINEES PROCEDURES 

A. A FORM T, Scholar Team Award Nomination, shall be completed and certified by the college athletic administrator. 
B. Nominations shall be submitted from the college to the conference commissioner by: 

FALL SPORTS, INCLUDING BASKETBALL—the last Friday in March 
SPRING SPORTS, EXCEPT BASKETBALL—October 1 

Conferences shall review nominations for accuracy and select one team per sport to be forwarded to the COA Executive Director 
by:           FALL SPORTS, INCLUDING BASKETBALL—the second Friday in April 
                SPRING SPORTS, EXCEPT BASKETBALL—October 15 

C. Team and student athlete grade point average (GPA) shall be totaled by using the results of all course work records for each athlete 
during the semester/quarter of that sport participation. No summer semester course records past the completion of the season of 
sport shall be used. 

D. The application shall include the units attempted, grade points, and cumulative GPA for each team member during that sport 
season. List all team members completing and using a season of sport participation as on FORM 3. List participants in descending 
GPA order. 
1. Verify that 80 percent of all athletes listed on the final Form 3 completed by semester in a full-time status (minimum of 12 

units completed). The team GPA will be calculated by dividing the team total grade points by the team total units; i.e., ten (10) 
participants: 360 grade points ¸ 120 units attempted = 3.0 TEAM GPA. 

2. On the final FORM 3, asterisk all students who have completed and used a season of sport. Only those students who finish the 
sport season shall qualify. 

3. Include transcripts of the two (2) students or 5 percent (whichever is greater) with the highest GPA and the two (2) students or 
5 percent (whichever is greater) with the lowest GPA. Include all units attempted for each student as defined in this section. 

4. A summary of the team’s athletic season record including, but not limited to, win/loss record, conference standing, or similar 
accomplishments 

5. At least two (2) letters of recommendation on behalf of the total team membership. 
E. Nominated teams shall include the following minimum numbers of participants as defined in section D.2 above. A team with 

fewer members shall not qualify: Scholar Team Award Minimum Number of Participants: 
Badminton 6; Baseball 16; Basketball M&W 10; Cross Country M&W 6; Football 40; Golf M&W 6; Soccer M&W 12; Softball 
12; Swim M&W 12; Tennis 8; Track & Field M&W 12; Volleyball M&W 9; Water Polo M&W 12;Wrestling 10. 

F. The Awards Committee will choose a winner for each sport. Awards will be presented at the annual spring COA/CCCAA 
Convention. 

G. Appropriate awards shall be presented to the college of a Scholar Team Award winner. 
07/09



 SCHOLAR TEAM AWARD NOMINATION 
FORM T

SIDE 2

List all team members completing and using a season of sport participation as noted on FORM 3. List participants in 
descending GPA order. Provide transcripts of the two students or 5 percent (whichever is greater) with the highest GPA 
and the two students or 5 percent (whichever is greater) with the lowest GPA. Include all units attempted for each 
student as defined in Bylaw 7.3.7.2.D. (See SIDE 1.) 

            
College Conference 

                   
Sport                                     Men’s       or      Women’s  Total # of Team Members  Cumulative GPA 

Name 
Grade 
Points % Units 

Attempted = GPA Name 
Grade 
Points % Units 

Attempted = GPA 

Sample 45 % 15 = 3.0              %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

            %       =                    %       =       

I certify that the information submitted with this form is complete and accurate.  
Our college will provide transcripts for all students if requested.  

             
Person Completing Form (Type or Print)  Title   
     

          
  Signature  Date (mm/dd/yy) 
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ACADEMIC ALL-STATE AWARD 
NOMINATION 

Please forward completed nomination form to the appropriate coaches association 
president. (See Appendix A for address information.) 

 

FORM U
SIDE 1

 
 

       North COLLEGE CHECK LIST 

 Form 3 
 Transcripts for each nominee 
 Form U, Sides 1 and 2 

Have you included all of 
the above? 

College  South 
  

            
Sport  Men or  Women   Date 

 
 

Bylaw 7.3.9 ALL-STATE ACADEMIC TEAM AWARD 

7.3.9.1 The appropriate California community college sport coaches association shall determine how award 
winners are recognized until such time as a sponsor is found to support the cost of awards on behalf of 
the COA. 

7.3.9.2   Each sport may have an All-State Academic Team by position or event. 
7.3.9.3   The college’s athletic counselor or designated person will monitor this process on campus. 
7.3.9.4   The designated person will nominate, for each sport by position/event, those athletes who have a grade 

point average of 3.2 or higher in twenty-four (24) or more units accumulated from the beginning of their 
first season of competition in that sport. The nominations will be forwarded on a Form U to the 
respective sport coaches association. 

7.3.9.5   Each sport association will rank the nominees by position/event and determine the individual with the 
highest GPA. The athlete with the highest GPA in that position/event will be a member of that sports 
All-State Academic Team. The selection of the All-State Academic Team will be forwarded to the COA 
Awards Committee for approval and distribution to the colleges and the media. 

7.3.9.6   Criteria for Selection: 
A. All nominees must have completed at least one (1) season of competition with a minimum of 

twenty-four (24) units accumulated from the beginning of their first season of competition. 
B. All nominees must have a minimum GPA of 3.2 in those accumulated units. Transcripts must be 

submitted with the nomination. 
C. In case of a tie, carry the decimal out three (3) places. If still a tie, a two (2)-year participant would 

win. If still a tie, list both. 
7.3.9.7  The Process: 

A.  Nominees are selected and recorded on Form U, Side 2. Use separate forms for each team. 
B. Submit each nomination form to the appropriate sport coaches association president. Sport coaches 

associations select the all-state team from the nominations submitted by the colleges. The student 
with the highest GPA for each position/event will receive the nomination for that position/event. 

C. The all-state academic teams are forwarded to the Awards Committee. 
7.3.9.8 Time Lines Reviewed 

A. All team nominations to sports coaches association presidents by October 1. 
B. Sports coaches associations forward to COA by October 15. 
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ACADEMIC ALL-STATE  AWARD NOMINATION 
 

FORM U
SIDE 2

 
 

            
College Conference 

         
Sport                  Men  or   Women    

NAME POSITION/EVENT* GPA 
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  

I certify that the information submitted with this form is complete and accurate.  
*For sports such as golf and tennis, submit names and GPAs only.  

                    
Person Completing Form (Type or Print)  Title  Date 

               
Athletic Administrator (Signature)  Title  Date 
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APPOINTMENT OF  
VOTING & ALTERNATE DELEGATES 

TO THE COA/CCCAA ANNUAL CONVENTION 

FORM X

             
COA Board, CCCAA MC, College, Conference, or Affiliate Organization  Date 

CHIEF EXECUTIVE OFFICER—Please use this form to appoint your college or affiliate organization delegate 
and alternate to the COA/CCCAA Convention. Submit prior to February 1 to the COA/CCCAA Office via 
fax: 916-444-2616. Each person you identify as a delegate (voting or alternate) will receive confirmation of 
his or her voting status via email. Your delegates must register for the COA/CCCAA Convention before 
assignment of a voting status is applied. Please encourage them to register online and pre-pay the 
COA/CCCAA Convention fee by February 1. 

PLEASE NOTE: Each college and affiliate organization shall be granted one (1) vote, provided the delegate 
and alternate have been certified using this form and the process defined in COA/CCCAA Constitution & 
Bylaws, Article 8.3.6.2. 

VOTING DELEGATE— 

                    
First Name  Last Name  Academic Title 

             
College  Email Address 
 

ALTERNATE DELEGATE— 

                    
First Name  Last Name  Academic Title 

             
College  Email Address 
     

PREPARER—     

              (  )    -    x       
First Name  Last Name  Telephone Number (area code) xxx-xxxx 

             
College  Email Address 
     
 

CHIEF EXECUTIVE OFFICER (CEO)— 

                 
First Name  Last Name  CEO’s Signature  Date (mm/dd/yy) 

For additional information call: CCCAA Director of Membership Services: 916-444-1600 
7/09 
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* Originator: Amendment Request Form 5A shall be submitted electronically (Form 5A–MSWord 
format sent as email attachment) to the COA/CCCAA Office by October 1. Signed copies shall 
also be faxed by October 1. Amendment-to-the-Amendment Request Form 5B shall be submitted 
electronically (Form 5B–MSWord format sent as email attachment) to the COA/CCCAA Office 
by January 15. Signed copies shall also be faxed by January 15.  

Amendment Originator* 

Individuals may recommend amendments to 
the following groups for submission to the 

legislative process: 

COA Board 

CCCAA Management Council 

Conferences 
Bay Valley Conference 

Big 8 Conference 
Central Valley Conference 

Coast Conference 
Foothill Conference 

Golden Valley Conference 
Orange Empire Conference 

Pacific Coast Athletic Conference 
South Coast Conference 

Western State Conference 
Northern California Football Association 
Southern California Football Association 

Affiliate Organizations 
3C4A (Academic Advisors) 

CCCADA (Athletic Directors) 
CCCPE (Physical Educators) 

4CA (Coaches Association Presidents) 
CCCSIA (Sports Information) 

Sport Specific Coaches Associations 

LEGISLATIVE PROCESS 
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COA Board 
Finance 

Committee 

CCCAA Management Council 
Competition Committee & 

Postconference Competition 
Review Committee 

October 1 
Amendment Originator: 

COA Board, CCCAA Management Council,  
Conferences, and Affiliate Organizations 

The COA/CCCAA Office distributes all phases of proposed legislation. 

Last week of October–1st Week of November 
Open Forums–CCCAA Membership 

October 15 
Preliminary Notice on COA Website 

November 15–January 15 
Open Period for  

Amendments–to-the-Amendments 

COA Board 
Constitution Committee 

October 1 
COA/CCCAA Office 

LEGISLATIVE PROCESS FLOWCHART 
—PART 1 
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COA Board 
Finance 

Committee 

CCCAA Management Council 
Competition Committee & 

Postconference Competition 
Review Committee 

November 15–January 15 
Amendment-to-the-Amendment 

Amendment Originator: COA Board, CCCAA Management Council,  
Conferences, and Affiliate Organizations 

The COA/CCCAA Office distributes all phases of proposed legislation. 

1st Week of April 
Open Forums–CCCAA Membership 

February 15 
Final Notice on COA Website 

1st Week of April 
COA Board Ratification 

CCCAA Business Session Vote 

COA Board 
Constitution Committee 

January 15 
COA/CCCAA Office 

LEGISLATIVE PROCESS FLOWCHART 
—PART 2 
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October 1 
Submission by Originator: Form 5 Preliminary Proposed Amendment  

October 5–October 12 
Committee Review: Proposed Amendments 

October 15 
Preliminary Notice: Posted to www.coasports.org 

Last Week of October –1st Week of November 
COA/CCCAA Fall Conference Open Forum Review: Proposed Amendments 

November 15–January 15 
Form 5 Amendment-to-the-Amendment Open Period 

January 15 
Final Submission: Form 5 Proposed Amendment-to-the-Amendment  

January 20–February 10 
Committee Review: Proposed Amendment-to-the-Amendment  

February 15 
Final Notice: Posted to www.coasports.org 

1st Week of April 
CCCAA Convention: Open Forum, followed by Legislative Session 

COA/CCCAA LEGISLATIVE CALENDAR 

February 1 
Certification of Voting Delegate and Alternate Delegate (Form X) 
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OCTOBER 1 
Submission by Originator: Form 5 Preliminary Proposed Amendment 

8.4 SUBMITTING PROPOSED AMENDMENTS  

8.4.1 In order to submit a proposed amendment, the originator must obtain the support of 
one of the groups listed below: 

A. COA Board 

B. CCCAA Management Council 

C. Conference 

D. COA/CCCAA Affiliate Organizations 

E. CCC Sport Specific Coaches Association 

8.4.2 POLICY CHANGE PROPOSED AMENDMENT REQUEST FORM 5 

8.4.2.1 Proposed amendments to the Constitution and Bylaws and championship handbooks 
must be submitted in writing using Form 5, Proposed Amendment Request, to the 
Office of the COA/CCCAA. Form 5s are available online at www.coasports.org. The 
Form 5 shall be signed by the originator and by the chairperson or president of the 
originator’s representative group as listed in Article 8.4.1. 

8.4.2.2 All sections of the Form 5, Proposed Amendment Request, shall be completed, 
including. But not limited to: 

A. Statements of intent, limited to not more than 50 words. 

B. Statements of rationale, limited to not more than 200 words. 

C. Impact on gender equity  

D. Impact on finance as it would affect budget(s) of the governing bodies of the 
COA/CCCAA, its member colleges, conferences, affiliate organizations, and/or 
sport coaches associations. 

8.4.2.3 FORMAT—The Form 5s shall be submitted via email in MSWord format with a 
signed hard copy received via fax or the USPS. 

8.4.2.4 SUBMISSION DEADLINE—The deadline for submitting proposed amendments 
(FORM 5) shall be October 1. 
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OCTOBER 5–OCTOBER 12 
Committee Review: Proposed Amendments 

8.5 PROCESS FOR REVIEWING PROPOSED AMENDMENTS BY COA/CCCAA 
COMMITTEES 

8.5.1 Assigned Amendments—The COA Executive Director shall assign each amendment 
to the appropriate committee(s) for evaluation and shall designate a subcommittee of 
the COA Board, or CCCAA Management Council, or form an ad hoc committee 
when no appropriate committee exists.  

8.5.2 Meetings for Amendment Review—The COA/CCCAA committees with 
responsibility to review proposed amendments shall meet face-to-face or 
telephonically with meetings to be scheduled between October 4 and October 12. 

8.5.3 Position Statement—The position of the appropriate committee(s) shall be printed 
with the relevant amendment in the preliminary notice. (See Article 8.6.) 

8.5.3.1 Constitution Committee—As  a standing committee of the COA Board, the 
Constitution Committee shall review proposed amendments and filter for accuracy 
all legislation prior to publication via the preliminary notice. The Constitution 
Committee shall assign to each proposed amendment one or more of the amendment 
classifications: Policy, Operational, Segmental, Editorial, or Inappropriate (See 
Article 8.2.) 

8.5.3.2 Finance Committee—As a standing committee of the COA Board, the Finance 
Committee shall review proposed legislation and filter for accuracy all legislation 
with financial impact prior to publication via the preliminary notice. 

8.5.3.3 Competition Committee—As a standing committee of the CCCAA MC, the 
Competition Committee shall review proposed amendments and filter for accuracy 
all operational amendments prior to publication via the preliminary notice. 

8.5.3.4 Postconference Competition Review Committee (PCRC)—As a standing committee 
of CCCAA MC, the PCRC shall review proposed amendments affecting 
postconference competition prior to publication via the preliminary notice.  

OCTOBER 15 
Preliminary Notice: Posted to www.coasports.org 

8.6 PRELIMINARY NOTICE 

 The preliminary notice containing the proposed amendments, proposed effective 
date, rationale, intent, and committee comments shall be posted to the COA/
CCCAA, website www.coasports.org, no later than October 15. 
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LAST WEEK OF OCTOBER–1ST WEEK OF NOVEMBER 
COA/CCCAA Fall Conference Open Forum Review: Proposed Amendments 

8.7 COA/CCCAA MEMBERSHIP REVIEW 

 The COA/CCCAA membership shall have the opportunity to hold a discussion for 
review of all proposed amendments at an open forum of the COA/CCCAA Fall 
Conference to be held during the period of the last week of October and first week of 
November. 

NOVEMBER 15–JANUARY 15 
Proposed Amendment-to-the-Amendment Open Period 

8.8.1 AMENDMENT-TO-THE-AMENDMENT PERIOD 

 Amendment-to-the amendment recommendations shall be submitted to the COA/
CCCAA Office during the amendment-to-the amendment period of November 15 
through January 15. No amendment-to-an-amendment shall be proposed after 
January 15.  

JANUARY 15–FORM 6 
Final Submission: Form 6 Proposed Amendment-to-the-Amendment 

8.8.1 AMENDMENT-TO-THE-AMENDMENT PERIOD 

 Amendment-to-the amendment recommendations shall be submitted to the COA/
CCCAA Office during the amendment-to-the amendment period of November 15 
through January 15. No amendment-to-an-amendment shall be proposed after 
January 15.  
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JANUARY 20–FEBRUARY 10 
Committee Review: Proposed Amendments-to-the-Amendments 

8.8.2 PROCESS FOR COA/CCCAA COMMITTEE REVIEW OF AMENDMENTS-TO-THE-
AMENDMENTS 

8.8.2.1 ASSIGNED AMENDMENTS—The COA Executive Director shall assign each 
amendment-to-the-amendment to the appropriate committee(s) for evaluation and 
shall designate a subcommittee of the COA Board or CCCAA Management Council, 
or form a special committee when no appropriate committee exists.  

8.8.2.2 MEETINGS FOR AMENDMENT REVIEW—The COA/CCCAA committees with 
responsibility to review proposed amendments-to-the-amendments shall meet face-to
-face or telephonically with meetings to be scheduled between January 20 and 
February 10 for the purpose of reviewing proposed amendments-to-the-amendments. 

8.8.2.3 POSITION STATEMENT—The position of the appropriate committee(s) shall be 
printed with the relevant amendment-to-the amendment in the final notice. 

8.8.2.3.1 CONSTITUTION COMMITTEE—As a standing committee of the COA Board, the 
Constitution Committee shall review proposed amendments-to-the-amendments and 
filter for accuracy all amendments-to-the-amendments prior to publication via the 
final notice. The Constitution Committee may deem a proposed amendment to an 
amendment as “inappropriate” and deny further consideration. 

8.8.2.3.2 FINANCE COMMITTEE—As a standing committee of the COA Board, the Finance 
Committee shall review proposed amendments-to-the-amendments with a financial 
impact prior to publication via the final notice. 

8.8.2.3.3 COMPETITION COMMITTEE—As a standing committee of the CCCAA MC, the 
Competition Committee shall review proposed amendments-to-the-amendments that 
are operational in nature and filter for accuracy prior to publication via the final 
notice.  

8.8.2.3.4 POSTCONFERENCE COMPETITION REVIEW COMMITTEE (PCRC)—As a standing 
committee of CCCAA MC, the PCRC shall review proposed amendments-to-the-
amendments affecting postconference competition prior to publication via the final 
notice.  

8.8.3 EXCEPTION, COA BOARD—The COA Board may propose amendments-to-the-
amendments without meeting these procedural requirements, provided that in each 
instance, the proposed amendment-to-an-amendment has been approved by a 2/3 
majority of the COA Board and copies are distributed before or during the business 
or legislative session. 
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FEBRUARY 15 
Final Notice: Posted to www.coasports.org 

8.9 FINAL NOTICE 

8.9.1 The final notice containing the proposed amendments, including amendments-to-the-
amendments, proposed effective date, rationale, intent, and committee comments 
shall be posted to the COA/CCCAA website, www.coasports.org, not later than 
February 15. 

8.9.2 Only those amendments and amendments-to-the-amendments on the final notice 
shall be considered at the legislative session of the annual convention. 

1ST WEEK OF APRIL 
CCCAA Convention: Open Forum, followed by Legislative Session 

8.3 CONVENTIONS AND MEETINGS 

8.3.5 LEGISLATIVE SESSIONS—When determined necessary by the COA Board, an annual 
or special convention shall include a legislative session to enable the COA/CCCAA 
membership to act on proposed legislation as written in the final notice. (See Article 
8.9.) 

8.3.6 ANNUAL OR SPECIAL CONVENTION DELEGATES 

8.3.6.1 Each of the following entities shall be entitled to one (1) vote:  

A. Member College Delegates—Each member college shall be entitled to one (1) 
vote. 

B. CCC Conferences—Each CCC conference shall be entitled to one (1) vote. 

C. COA/CCCAA Affiliate Organizations—Each COA/CCCAA affiliate 
organization shall be entitled to one (1) vote. 

D. CCC Sport Coaches Associations—Each CCC sport coaches association shall be 
entitled to one (1) vote.  



240 July 2009 Edition 

A
p

p
e

n
d

ix
 C

 
COMMISSION ON ATHLETICS/CALIFORNIA COMMUNITY COLLEGE ASSOCIATION CONSTITUTION AND BYALWS 

FEBRUARY 1 
Certification of Voting Delegate and Alternate Delegate (Form X) 

8.3.6.2  CERTIFICATION AND VOTING OF DELEGATES 

8.3.6.2.1 The certification and voting of delegates shall be conducted as follows: 

A. Each CCCAA member college president, conference, affiliate organization president, 
and sport coaches association president shall designate, using FORM “X” submitted to 
the Office of the COA/CCCAA by February 1, one (1) primary delegate who shall be 
entitled to cast one (1) vote on behalf of the designating entity. This process will be 
used to certify the “primary” delegate.  

B. Each CCCAA member college president, conference, affiliate organization president, 
and sport coaches association president shall designate, using FORM “X” submitted to 
the Office of the COA/CCCAA by February 1, one (1) alternate delegate who shall be 
entitled to cast one (1) vote on behalf of the designating entity in place of the primary 
delegate. This process will be used to certify the “alternate” delegate. 

C. Once the member college, conference, affiliate organization, or sport coaches 
association has certified its primary and alternate voting delegate, transferring the 
voting rights between or among them is a matter of judgment of the certifying entity, 
inasmuch as the voter and alternate have been approved as voters. 

D. The same delegate may represent an active member college, conference, and an 
affiliate organization, or sport coaches association. If the same delegate represents 
multiple entities with the right to vote, the delegate shall have a maximum of two (2) 
votes. 

E. A delegate shall not represent any active member college, conference, affiliate 
organization, or sport coaches association, unless the delegate actually is identified 
with such member, and has been certified as a voting delegate. 

F. Whenever the COA/CCCAA votes on any question by roll call, either written or via 
voice, on demand of any delegate, the names of delegates as they vote shall be 
checked by the COA/CCCAA staff in order to verify the authority of the voter. 

G. Voting by proxy shall not be allowed.  

8.3.7  DELEGATE PARTICIPATION AT CONVENTIONS AND MEETINGS 

8.3.7.1 Active Delegate—Privileges of the floor and the right to active participation in the 
business and/or legislative proceeding of any annual or special convention are accorded 
to the following: 

A. Any of the certified voting delegates 

B. Any member of the COA Board 

C. Any member of the CCCAA Management Council 

D. Any Conference Commissioner 

E. COA Executive Director 
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February 15 
Final Notice: Posted to www.coasports.org 

8.9 FINAL NOTICE 

8.9.1 The final notice containing the proposed amendments, including amendments-to-the-
amendments, proposed effective date, rationale, intent, and committee comments shall be 
posted to the COA/CCCAA website, www.coasports.org, not later than February 15. 

8.9.2 Only those amendments and amendments-to-the-amendments on the final notice shall be 
considered at the legislative session of the annual convention. 

January 20–February 10 
Committee Review: Proposed Amendment-to-the-Amendment  

8.8.2 PROCESS FOR COA/CCCAA COMMITTEE REVIEW OF AMENDMENTS-TO-THE-
AMENDMENTS 

8.8.2.1 Assigned Amendments-to-the-Amendments—The COA Executive Director shall assign 
each amendment-to-the-amendment to the appropriate committee(s) for evaluation and 
shall designate a subcommittee of the COA Board or CCCAA Management Council, or 
form a special committee when no appropriate committee exists.  

8.8.2.2 Meetings for Amendments-to-the-Amendments Review—The COA/CCCAA committees 
with responsibility to review proposed amendments-to-the-amendments shall meet face-
to-face or telephonically with meetings to be scheduled between January 20 and February 
10 for the purpose of reviewing proposed amendments-to-the-amendments. 

8.8.2.3 Position Statement—The position of the appropriate committee(s) shall be printed with 
the relevant amendment-to-the amendment in the final notice. 

8.8.2.3.1 Constitution Committee—As a standing committee of the COA Board, the Constitution 
Committee shall review proposed amendments-to-the-amendments and filter for accu-
racy all amendments-to-the-amendments prior to publication via the final notice. The 
Constitution Committee may deem a proposed amendment-to-an-amendment as 
“inappropriate” and deny further consideration. 

8.8.2.3.2 Finance Committee—As a standing committee of the COA Board, the Finance Commit-
tee shall review proposed amendments-to-the-amendments with a financial impact prior 
to publication via the final notice. 

8.8.2.3.3 Competition Committee—As a standing committee of the CCCAA MC, the Competition 
Committee shall review proposed amendments-to-the-amendments that are operational in 
nature and filter for accuracy prior to publication via the final notice.  

8.8.2.3.4 Postconference Competition Review Committee (PCRC)—As a standing committee of 
CCCAA MC, the PCRC shall review proposed amendments-to-the-amendments affect-
ing postconference competition prior to publication via the final notice.  

8.8.3 Exception, COA Board—The COA Board may propose amendments-to-the-amendments 
without meeting these procedural requirements, provided that in each instance, the pro-
posed amendment-to-an-amendment has been approved by a 2/3 majority of the COA 
Board and copies are distributed before or during the business or legislative session. 
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1st Week of April 
CCCAA Convention: Open Forum, followed by Legislative Session 

8.3 CONVENTIONS AND MEETINGS 

8.3.1 ANNUAL CONVENTION—There shall be an annual convention during the last week of 
March and/or first week of April or at such other time as may be prescribed by the COA 
Board. 

8.3.2 SPECIAL CONVENTION—A special convention may be called by the COA Board. 

8.3.3 ESTABLISHMENT OF PROGRAM—Annual or Special Convention: The program of the 
legislative session of an annual or special convention shall be established by the COA 
Board, in part by recommendation of the CCCAA Management Council and Office of 
the Executive Director. 

8.3.3.1 CHANGE IN PROGRAM—Once adopted by a majority vote of the delegates at the 
convention, the order of business established in the program may be changed or 
suspended only by a two-thirds (⅔) majority vote of the delegates present and voting. 

8.3.4 OTHER CONVENTION ARRANGEMENTS—All other arrangements for a convention or 
other meetings shall be made by the CCCAA president, subject to the direction and 
approval of the COA Board. 

8.3.8.5 VOTING 

8.3.8.5.1 METHODS—The methods of voting at a convention shall be by voice, any voting 
technology allowing an accurate tally of votes, and/or roll call in accordance with the 
following procedures: 

A. VOICE VOTE: Voice voting shall be permitted only on items requiring a majority vote. 
The presiding officer shall determine whether or not to use voice voting. In the taking 
of a voice vote, if the presiding officer is in doubt, or on request of a voting delegate, 
the vote may be retaken using voting technology, or roll call. 

B. VOTING TECHNOLOGY—Voting technology that provides an accurate count may be 
used to determine motions requiring a simple majority, two-thirds (⅔) majority, or 
three-quarters (¾) majority vote. 

C. ROLL CALL—Voting by roll call shall be conducted only when so ordered by a 
majority of the eligible delegates present and voting, after the making of an 
undebatable motion to vote in that manner. 

8.3.8.5.2 VOTING REQUIREMENT/CLASSIFICATION DETERMINATION—The COA Board, upon 
recommendation of the Constitution Committee, shall be authorized to determine the 
voting requirements for an amendment when the voting requirement is not obvious from 
the content or context of the legislation. 

8.3.8.5.3 RECONSIDERATION—Before the adjournment of the Business/Legislative Session, an 
affirmative or negative vote on an amendment may be subjected to one (1) motion for 
reconsideration of that action by any member that voted on the prevailing side in the 
original consideration. 

8.3.8.5.4 COA BOARD OVERRIDE—The COA Board may, by a three-quarters (¾) majority vote, 
override the membership’s adoption or defeat of any proposed amendment. The vote to 
override must occur during the first regularly scheduled COA Board meeting following 
the Business/Legislative Session when the amendment was approved or defeated by the 
membership. The COA Board shall notify the membership within 15 days of its action to 
override an adopted or defeated amendment. 
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ATHLETIC TRAINERS SAMPLE JOB DESCRIPTION 
POSITION SUMMARY: 

Under the direction of the college athletic director/dean, the athletic trainer assists in the development 
and implementation of programs for the prevention of injuries to student athletes, administers first 
aid and emergency medical care, administers rehabilitation for injuries, and teaches within the 
physical education curriculum where appropriate. 

DUTIES AND RESPONSIBILITIES: 

 Prepares written policies and procedures in collaboration with the team physician regarding 
emergency management, treatment and reconditioning of injuries for athletes including an annual 
review and update of established programs as necessary. 

 Oversees, directs, and schedules the day-to-day activities of the athletic training staff; including 
the recruitment, guidance, training, and evaluation of student athletic training interns in the 
performance of their duties. 

 Inspects and evaluates dressing rooms, showers, playing fields, and athletic equipment to reduce 
hazards. 

 Administers first aid and emergency medical care including lifesaving procedures to student 
athletes. In the absence of the team physician, makes decisions concerning the ability of the 
injured athlete to participate. 

 Administers the use of rehabilitation equipment and operates related therapeutic modalities as 
directed by the team’s physician. 

 Cares for college athletic teams at home and away competition. 
 Assists the college physician and health personnel with athletic health screening examination 

arrangements. 
 Refers injured students to the team physician, college health center, or appropriate medical 

facility as necessary. 
 Maintains accurate and detailed injury and treatment reports about student athletes. 
 Maintains treatment room equipment in a clean and orderly condition. 
 Develops and maintains an effective working relationship with student athletes, coaches, and 

health center personnel. 
 Prepares a budget for athletic first aid medical supplies and equipment for approval by the 

athletic director/dean. 
 Facilitates communication between athletes, coaches, parents, administration, and community 

concerning the health and physical status of athletes. 
 With the advice of the insurance agent, reviews athletic insurance coverage and assists student 

athletes and staff in the correct submission of insurance claims. 
 Instructs student athletes about aspects of injuries, reconditioning programs, and nutrition. 
 Works to assist athletes with problems including sexuality, drug abuse, personal, social, and 

educational goals and objectives. In cases of serious psychosocial difficulties, makes the 
appropriate professional referrals. 

 Is an active member of the college student athlete health and welfare team. 
 Performs related duties as assigned. 
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KNOWLEDGE AND SKILLS AND ABILITIES: 

KNOWLEDGE OF: 

 Methods, practices, terminology, and techniques used in athletic training activities, including the 
prevention of injuries. 

 Principles and practices of training and providing work direction. 
 Policies, procedures, and objectives of physical education and athletic programs. 
 Advanced principles of anatomy and physiology. Symptoms of athletic injuries, applicable 

treatment, and first aid methods. 
 Various types of therapeutic treatment, equipment, and conditioning programs. 
 Rules and regulations applying to safe equipment operation and medical care. 
 Oral and written communication skills. 
 Record-keeping techniques. 
 Interpersonal skills using tact, patience, and courtesy. 

SKILLS TO: 

 Operate a personal computer, calculator, and standard office equipment. 
 Operate rehabilitation equipment and modalities. 

ABILITIES TO: 

 Develop and implement a program for the prevention of injuries to athletes. 
 Administer first aid and emergency care. 
 Treat injuries and provide reconditioning according to authorized medical directions. 
 Oversee and provide direction to staff and intern trainers. 
 Prepare budgets for first aid, medical supplies, and equipment for approval by the dean. 
 Read, interpret, apply and explain rules, regulations, policies, and procedures. 
 Analyze situations accurately and adopt an effective course of action. 
 Communicate effectively both orally and in writing. 
 Meet schedules and time lines. 
 Establish and maintain cooperative and effective working relationships with others including 

athletes, trainers, coaches, parents, doctors, and professional associations. 
 Understand and work within the scope of authority. 
 Maintain records and prepare reports. 
 Utilize word processing and database software applications. 

MINIMUM QUALIFICATIONS: 

 Baccalaureate Degree 
 Valid California Drivers License with a safe driving record. 
 Current first aid, CPR certifications. 
 Certification by an organization recognized by the National Commission on Health Certifying 

Agencies and the American Medical Association. 
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GLOSSARY 

3C4A—California Community College Association of Academic Advisors for Athletes 

4CA—California Community College Coaches Association 

Academic progress—Student athletes are required to maintain satisfactory progress toward an 
educational goal and good academic standing. 

Academic Standards Review Committee—Areas of focus include periodic review of academic 
performances of student athletes by requiring reports from CCCAA member institutions. 

Agent—Anyone whose actions are designed to benefit a certain athletic program. 

Amateur—An athlete who engages in a particular sport for the educational, physical, mental, and 
social benefits and to whom participation in that sport is an avocation.  

Athletic recruiting—Solicitation of an individual, a member of the individual’s family, legal 
guardian, or coach by a college staff member or by a representative of the college’s interests to 
encourage enrollment in that institution for the purpose of athletic participation. 

Athletic Trainers Association—Makes recommendations regarding postconference competition 
medical guidelines. 

Awards Committee—A standing committee whose areas of focus include governing rules and 
processes for the COA awards program. This committee reviews the equity in the awards program. 

CCCAA—California Community College Athletic Association 

CCCAA Sport Representative—A member of the Management Council who is the designated 
representative of a COA-sanctioned sport. 

CCCACA—California Community College Athletic Commissioners Association 

CCCADA—California Community College Athletic Directors Association 

CCCPE—California Community College Physical Educators 

CCCATA—California Community College Athletic Trainers Association 

CCCCIO—California Community Colleges Chief Instructional Officers  

CCCCSSAA—California Community Colleges Chief Student Services Administrators Association 

CCCSAA—California Community College Students Affairs Association 

CCCSIA—California Community College Sports Information Association 
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CCLC—Community College League of California. The CCLC hosts the COA in its facility and 
oversees the financial affairs of the COA. 

Commission on Athletics (COA)—The Commission on Athletics is authorized by the California 
Education Code to supervise the administration of the men and women’s intercollegiate athletic 
programs for the California community colleges. It consists of two legislative bodies: the 
Commission on Athletics Board (COA Board) and the Management Council (MC). 

COA Appeals Board—Consists of COA appointed members. Rules on decisions made by the 
conference commissioner, the conference hearing board, or the Executive Director. 

COA Board—The governing body that establishes COA policy and oversees the Executive Director 
and the COA Constitution and Bylaws. Has overall responsibility for the COA and is the policy 
making body. 

Competition Committee—A subcommittee of the Management Council whose focus includes but 
is not limited to governing rules and processes included in sport championship handbooks, rules of 
sport, season of sport, number of contests, and play-off structure. (Amended: April 6, 2007; Effective: 
July 1, 2007) 

Competitor—One who competes in a game, meet, or match in COA-sanctioned sports. 

Conference Commissioner—Each conference employs a conference commissioner who 
implements and assures that each college is in compliance with COA and conference rules and 
regulations. 

Conference Appeals Board—Consists of the administrative representative from each member 
college in the conference. Rules on decisions rendered by the conference commissioner. 

Conferences—The conferences are the administrative units of the California community college 
athletic programs. Each college is a member of a conference. 

Consent Items—These are proposed legislative changes that are informational in nature and will 
not go through the legislative process. They will be approved as a body of information at the 
Management Council or COA Board meetings.  

Constitution Committee—A standing committee whose area of focus include but are not limited 
to the oversight of language in the COA Constitution and Bylaws, production of the document, and 
the development of recommendations to the COA Board. 

COA Constitution and Bylaws—Includes policies and procedures guiding the administration of 
California community college intercollegiate athletic programs. 

Contiguous district—Any district that shares a district border with the college’s district. 

Counting of contests—The method used to count the maximum number of allowable contests. 

Decorum—COA code of conduct for participants during contests. 
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Disabilities Appeals Board—Consists of members appointed by the COA chair. Has the 
authority to create eligibility for qualified students for one semester by allowing modification, 
extension, waiving or disregarding any of the provisions of the COA Constitution and Bylaws. 

Disqualification—Removal from an event by accumulation of fouls, yellow cards etc. Not a COA 
Ejection. 

Divisions—Conferences that have ten (10) or more colleges participating in a sport may be divided 
into divisions for that sport. Each division shall have at least five (5) colleges.  

Ejection—Removal from an event for physical or verbal abuse, or assaulting an official.  

Event managers—Work with the CCCAA sport representative, sport coaches association, and the 
Athletic Trainers Association to administer postconference competition events. 

First contact—An unsolicited inquiry for the purpose of athletic recruiting. Can be made by a 
college’s employee and/or representative with individuals in their recruiting area.  Prospective 
student athletes may make first contact with any California community college. 

Gender equity—Describes an environment in which equitable athletic opportunities, benefits, and 
resources are available to all students.  

Hardship—Is defined as an incapacity resulting from injury/illness that has occurred under certain 
specific conditions. 

Host conference—A conference, COA designated or approved, as a site for a college to compete 
in a particular sport not offered in the home conference. 

Hosting—When a conference has fewer than four (4) colleges participating in a sport they may ask 
to be hosted in another conference. 

Individual sports—The designation given to sports that offer competition and championships for 
individuals and teams. Points awarded to individuals by place of finish provide a cumulative point 
total leading directly to a “Team Championship” and place of finish for teams.  (Amended: April 6, 
2007; Effective: April 6, 2007) 

Inducements—Athletic recruiting acts designed to entice a prospect. 

Intercollegiate club team—A team that meets all COA eligibility, but is not funded as a varsity 
sport by the college. 

Intercollegiate team—A team that is sanctioned and funded by a college. 

Management Council (MC)—The governing body that establishes postconference competition 
procedures that fulfill COA policy and the recommending body to the COA Board on policy. 

Participant—A player, coach, team member, attendant, official, or college staff member. 

Physical education classes—Designed as off-season condition or skill development and must 
meet certain criteria. 
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Playing rules—Rules governing play in a particular sport – such as NCAA, FIFA, USTA. See 
Bylaw 4  for complete list of sports activities and rulebooks used. 

Policy Committee—A standing committee whose focus is to review legislation pertinent to but not 
limited to governing rules, eligibility requirements, transfer rules, recruitment, season of 
participation, injury/illness waivers, participation and appeals.  

Postconference competition (PC)—Regional and state championship events scheduled after the 
completion of conference competition. 

Postconference Competition Review Committee—The Postconference Review Committee 
(PCRC), as a standing committee of Management Council, reviews proposed legislation affecting 
postconference competition prior to submission to the conferences, to the affiliate associations, and 
to the member colleges for their comments.  Adopted: April 7, 2006; Effective: April 7, 2006 

Practice—Meeting, activity, or instruction of varsity or separate squads held at the direction of , or 
supervised by, any employee or representative of the college. Includes: field or floor practice, chalk 
talks, lectures, demonstrations, showing of game or training films. 

Prospect—An individual is considered a prospect from the time of: 1) first contact, or 2) any of the 
activities until the individual enrolls and attends a class. 

Recruiting area—The college’s district and its contiguous districts. 

Residence—To establish residence at a college, 12 units must be completed prior to the beginning 
of the semester/quarter of competition for that college. 

Scheduled contest—Game, meet, match, scrimmage, or any other engagement between 
individuals and/or teams representing one or more collegiate institutions or other teams/individuals 
not affiliated with the college(s). 

Scrimmage—Practice activity among two or more teams or individuals from different colleges or 
other teams/individuals not affiliated with the college.  

Season of competition—Competing on behalf of the college in any game, meet, match during a 
season shall be recorded as a season of competition. 

Season of sport—Starts with the first day of the COA allowable practice date and ends with the 
completion of conference competition. 

Size of party—The number of contestants on a team in postconference competition that are 
qualified for reimbursement of allowable expenses from the COA. 

Sport championship handbooks—Are a part of the COA Constitution and Bylaws that define 
the policies and procedures for the conduct of the sports activities. There is a championship 
handbook for each sport. Sport championship handbooks contain the procedures and rules relative to 
all COA sanctioned postconference competition. Sport championship handbook policies and 
procedures are recommended by Sport Coaches Association, approved and published by the COA. 

Sport Coaches Associations—Provide ongoing organization of administration of their sport, 
and make recommendations for revisions in the sport championship handbook. 
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Sports Augmentation Fund—The fund used to seed money for postconference competition 
events. 

Student athlete—Is a prospect who has enrolled and attended a class. 

Subsidizing—Providing any manner of financial assistance in return for a prospect’s athletic 
services. 

Team sports—The designation given to sports that offer competition and championships for teams 
only with no opportunities for individuals to qualify or vie for individual championships.  
(Amended: April 6, 2007; Effective April 6, 2007) 

Team—Comprised of those student athletes who have been declared eligible for intercollegiate 
competition according to the eligibility standards of the COA. 




