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	Request for Investigation
	Form A
Side 1

	
	     

	
	Today’s Date

	     
	
	     

	College/Conference Requesting Investigation
	
	Person Requesting Investigation/Position

	
	     
	

	Constitution Article(s) Related to the Alleged Violation (List Article Numbers)

	I support this request:
 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
	
	
	
	     

	
	
	Signature: Athletic Director of College Requesting Investigation
	
	Date

	I support this request:
 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
	
	
	
	     

	
	
	Signature: President of College Requesting Investigation
	
	Date

	WHENEVER POSSIBLE, 

PROBLEMS SHOULD BE RESOLVED AT THE COLLEGE AND CONFERENCE LEVELS.  ATHLETIC DIRECTORS SHOULD FIRST CONTACT THE RESPECTIVE ATHLETIC DIRECTOR AND IF NECESSARY THE RESPECTIVE CONFERENCE COMMISSIONERS.

	Using the college letterhead stationery, explain the allegation in detail and submit it with this Form A. 

Be objective and complete in your statement.

Include specific information identifying exact times, dates, locations, and names of people involved.

Also include any other pertinent information which will assist in the investigation.
When ALL available information is complete, please forward to:

	EXECUTIVE DIRECTOR
CALIFORNIA COMMUNITY COLLEGE ATHLETIC ASSOCIATION
2017 O STREET

SACRAMENTO CA 95811-5211

	* Individuals requesting an investigation will need to send their request to their respective conference.
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	Request for Investigation
	Form A
Side 2

	

	Constitution Article 7.4 defines due process procedures. In addition, if a college wishes the CCCAA Executive Director to investigate an alleged Constitution and Bylaws violation, the following procedure will be utilized:

Below is the procedure to be followed by the Office of the CCCAA Executive Director’s involving cases initiated by the use of this Form A, Request for Investigation:

A.
Initiators will utilize Form A, Request for Investigation. Form A must be submitted to the CCCAA Executive Director by the athletic director and president of the college making the request. Attached with the form must be an objective explanation reporting the exact dates, time, locations, and names of those people involved. Any other pertinent information should be included.

B.
Upon receiving the Form A and its attachments, the CCCAA Executive Director will send copies of the materials and procedures to the president of the college against whom the allegation has been made and the conference commissioners involved.

C.
In accordance with Article 7.4 guidelines, the college will be given 48 hours to respond verbally to the CCCAA Executive Director with respect to the allegations.

D.
At that time, it will be the responsibility of the CCCAA Executive Director to use one or more of the following options:


1.
Accept the college’s proposal for responding to the allegation.

2.
Call upon the conference commissioner to provide advice and background information.

3.
Appoint an investigator to establish and/or clarify the facts of the case.

4.
Establish a date for a visit by the CCCAA Executive Director with those identified as being involved in the case. The CCCAA Executive Director may wish to interview all parties including students, staff, and any other individuals involved in the case.

E.
Upon completion of the investigation, the CCCAA Executive Director will report the findings and recommendations directly to the CCCAA Appeals Board. The CCCAA Appeals Board may:


1.
Grant or deny the recommendation of the CCCAA Executive Director.


2.
Render its own interpretation.


3.
Impose penalties on the involved college(s), it employee(s), and/or its student(s).


4.
Refer the matter to the CCCAA Board for review.


5.
Waive any provision of the Constitution and Bylaws.


6.
Take other action which it considers necessary or appropriate.

Throughout the process, Article 7.4 will be utilized.





(7/1/11)

