California Community Colleges
Commission on Athletics

Student-Athlete Online Form 3
Eligibility System
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Signing On

WWW.coasports.org
Click ‘Forms’ link on right-hand side
Click ‘Online Form 3’ link

Enter username and password




Welcome Screen — First Visit

Follow the link on the left to
“Change Username/Password”

Choose a username and password

Follow the link on the left to
“Edit Contact Information”

Be sure your contact information is
accurate



Welcome Screen
Click “View/Edit Form 3’s” to begin
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Main Screen — Create a Form

Click "Add A New Form 3"
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reate A New Form 3

Choose the sport and year, then clic
the “"Create Form 3” button

€1Commission on Athletics (COA) Online Forms Manager - Microsoft Internet Explorer provided b... Q@
File  Edit Favorite

+ Edit This F




Create A New Form 3

Your new Form 3 will appear in the
“Current Form 3’s” Box on the right
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Form 3 Created Successfully!
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Enter Student Information

Click "Add a New Student” from the
“Sudent Actions” menu
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Enter Student Information

Enter a student’s last name and ID
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Enter Student Information

If the student is not in the state-wide
database, you will be prompted to fill-
out the remaining student information

If the student has participated in
athletic competition at another
California community college since
August 2004, you will be alerted, and
you may then proceed to edit the
student’s information



Enter Student Information

Enter student information and click
“Save Student”
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Add Student to Form 3

You may now choose which Form 3
this student will appear on

File  Edit

You may add a student to
S—— more than one Form 3 if
applicable!
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Edit a Form 3

You can edit any Form 3

Commission on Athletics Forms Manager
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Submit to the Conference Commissioner

When you're done, submit the form
to the Conference Commissioner with
one click
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Print your own hard-copy

You can print your own hard-copy of
the form using the "Download a PDF
of Form 3" button
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Change Log

All changes you make will be noted in
the "Change Log,” which appears at
the bottom of each Form 3



Contact Us

California Community Colleges
Commission on Athletics

2017 O Street

Sacramento, CA 95814
916.444.1600
info@coasports.org



